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Foreword

Sri Lanka as a Contracting State to the Convention on International Civil Aviation has an
obligation to ensure that the Air Navigation Services in Sri dark provided as per the
Standards and Recommended Practices (SARPs) contained in the relevant Annexes to the
Convention on International Civil Aviation and the requirements contained in the associated
ICAO Documents. The Civil Aviation Authority ofeérka is responsible for making rules, making
institutional arrangements and conducting safety oversight functions over the Service Providers
that it has certified, to fulfill the aforementioned requirement.

This Handbook contains guidance material intenttedssist Air Navigation Services Inspector(s)

in the Civil Aviation Authority of Sri Lanka in carrying out their regulatory responsibilities with
regard to their Safety Oversight duties, functions and responsibilities. However, it is obvious that
almaii SNA LISNIFAYAy3 G2 (GKS AyalLlSOoOd2NNa RdziASa
in this Handbook. As such inspectors are expected to use their good judgment in matters where
specific guidance is not provided.

Users of this handbook are remind#utht the provisions of theCivil Aviation Act, Air Navigation
Regulations, Implementing Standards/Aviation Safety Notices and other applicable regulatory
documentation rather than this handbook, determine the requirements of, and the obligations
imposed by or under, the Civil Aviation Legislation. Users should refer to the applicable
provisions of the legal requirements, whenever any doubt arises.

This document is continually subject to revisions and amendments without any prior notice, if
required. Sugestions for the improvement of the document are appreciated and should be
addressed to the undersigned.

It is necessary that the Air Navigation Service Inspectors attach&@RA#SIshall be guided by
the provisions contained in this Handbook to the greatestent possible, when attending to
their duties and functions.

1" "/}/
i

H.M.C. Nimalsiri

Director General of Civil Aviation
Civil Aviation Authority of Sri Lanka
No0.152/1, Minuwangoda Road,

Katunayake.

01.10.2019
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Definitions & Abbreviations

When the folbwing terms/abbreviations are used in this document, they have the following
meanings. The meanings of the terms/abbreviations given here are limited to this document
only.

Definitions

Aerodrome control service Air traffic control service for aerodromeaffic.

Aeronautical information service (AIS) A service established within the defined area of
coverage responsible for the provision of aeronautical information/data necessary for the safety,
regularity and efficiency of air navigation.

Aeronautical irfformation ¢ Information resulting from the assembly, analysis and formatting of
aeronautical data.

Aeronautical telecommunication service A telecommunication service provided for any
aeronautical purpose.

Air Navigation Serviceg Services provided undéollowing services;

1) Air Traffic services
2) Aeronautical Communication Services
3) Aeronautical Information Service

Air traffic control service; A service provided for the purpose of:
a) Preventingcollisions:

1) Betweenaircraft, and
2) Onthe manoeuvmg area between aircraft and obstructions; and

b) Expeditingand maintaining an orderly flow of air traffic.

Air traffic serviceg A generic term meaning variously, flight information service, alerting service,
air traffic advisory service, air traffic mwol service (area control service, approach control
service or aerodrome control service).

Alerting service¢ A service provided to notify appropriate organizations regarding aircraft in
need of search and rescue aid, and assist such organizationsuaseteq

Approach control service Air traffic control service for arriving or departing controlled flights.
Area control service Air traffic control service for controlled flights in control areas.

Flight information service; A service provided for thpurpose of giving advice and information
useful for the safe and efficient conduct of flights.

Maneuveringarea ¢ That part of an aerodrome to be used for the tadd#, landing and taxiing
of aircraft, excluding aprons.
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AIB Accident Investigation Bureau

AlIS Aeronautical Information service

Annex Annex to the Convention on International Ciwiakion
ANS Air Navigation services

ATM Air Traffic Management

ATS Air TrafficServices

CAASL Civil Aviation Authority of Sri Lanka

CAl Civil Aviation Inspector

CAO Civil Aviation Officer

COM Communication

CNS Communication, Navigation & Surveillance

D/ANS Director/Air Navigation Services

DGCA Direcor General of Civil Aviation

ICAO International Civil Aviation Organization

MET Meteorology

OA Office Aid

PANSATM Procedure for Air Navigation Serviagair Traffic Management
PANSOPS Procedure for Air Navigation Serviagaircraft Operations
SARPS Standards & Recommended Practices

SAR Seart & Rescue

SCAI Senior Civil Aviation Inspector
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1 Chapter I- Introduction & Organization Structure

1.1 Introduction

Air Navigation services Section in the Civil Aviation Authority of Sri Lanka is responsible for
carrying outSafetyOversight Enctions with regad to provision of Air Navigation Services in Sri
Lanka airspace

Under Air Navigation Services this sectoanries out Safety Oversighinctions on:

a) Air Traffic Services

b) Aeronauticalinformation Service

¢) CommunicationNavigation & Surveillance (CNSrices
d) Aeronautical Meteorology Service

e) PANSOPS Flight Procedure Desgrvice

f) AeronauticaMaps &Charts

g) Search &Rescue (SAR)

1.2 Responsibilities of the Section

Responsibilities of thAir Navigation Services Section are listed below.

1. To povide necessary guidance to develop Primary Aviation Legislation which would be
required to regulate Air Navigation Services in Sri Lanka in keeping with the global and
national developments.

2. To cevelop required Operating Regulations and Implementingi@&teds where necessary,
for the Basic Aviation Legislation and for amending the existing Regulations as may be
necessary to maintain required safety, efficiency and regularity in Air Navigation Services
in Sri Lanka.

3. To ensure relevanSARPS contained iBAO Annexesfiex 2, Annex 3, Annex 4, Annex 5,
Annex 10, Annex 11, Annex 12, and Annex 15 are implemented in Sri Lanka and updated as
necessary.

4. To EnsureSupplementaryGuidance Materials and other necessary technical guidance
materials issuedby ICACrom time to time in respecof Air Navigation Services are given
effect to locally inSri Lanka and updated as necessary, in order to supply the Service
Providers with necessary information for effective implementation of SARPS

5. To maintain office disclime & Order in theANSSection.

6. To make recommendations to th@eAASIn regard to cadre requirement attached to the
Section.

7. Maintain performance indicators, statistics relating to all important duties, functions or
activities performed by th&NSSecton.

Section:Chapter 1- Intr oduction & Organization Structure Page:l-1 Date: 01-Oct-19

3,#10 conn ' EO . AOECAOGEI T 3AOOEA 2nEdition Rev No : 03




@“E’ CIVIL AVIATION AUTHORITY OF SRI LANKA

Section.

9. Provide the DGCA with necessary inputs in regard to the work thab¢ttonis expected
to perform in the next triennium so that th€AASIBusiness Plan coulde updated
accordingly.

10.To ensure that all inspectors attached to the Division are provided with necessary
empowerments, credentials, authorizations, uniforms, inspector diemok and other
amenities etc. in order tadentify them as an & Uthorized Personé and enable them
perform the assigned tasks effectively.

11.To ensure that a complete training plan is prepared for each position coming under the
Division so that the post holder will be able to discharge the assigned functions effectively.

12.To provide tle DGCA with the Training requirements of the Section for the next three
years on a sliding basis.

13.To prepare an annual training plan for each position in the division with due regard to the
priorities and resourcesvailable andEnsure that all employeeattached to the ANS
Section are fully conversant and are adequately trained to perform their job functions
entrusted to them, to the standards expected IJAASLand maintain their training
records.

14.To ensure availability of written Office Procedures ispect of each activity being
performed in theANSSection.

15.To ensure the required toolkits for efficient and effective surveillan€éANS Services
Providers such ds y & LJS O (i 2 NRQhecklidtsgur/eyFarhs, Audit Forms, job guides
etc. andequipmen if necessary are readily available at the Sectibimis should include
toolkits for efficient inspections, surveying and Certification audits of ANS Services
Providers.

16.To ensure all Manuals, Written Procedures and Handbooks issued ®yNB8ection ag
reviewed and updated as and when required and prepare new guidance material when
such is viewed necessary.

17.To ensure availability of relevant guidance and reference materials, documents, annexes
and other useful publications relating to Air Navigatioen&es both in printed and
electronic format.

18.To ensure that appropriate Air Navigation Service Providers are duly certified in
accordance with applicable regulations written procedures and other relevant directives
issued by the DGCA.

19.To ensure Issueenew, amend, suspend or cancel ANS Service Provider Certificates as the
case may be and in accordance with the delegation of authority by the DGCA.
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20.To maintain complete, accurate and updated records and database in respect of certified
service providers

21.To develop and implement a systematic Annual Surveilldiaa in respect of eacANS
Provider certificated by the€AASIi 2 6S o0t S G2 | OKAS@S GKS {
Safety.

22.To maintain a complete, accurate and updated database containingathtanformation
gathered during the implementation of the surveillance plan.

23.To analyze the data gathered during the surveillance and adjust the surveillance plan and
conduct additional awareness creating activities where necessary based on the trends and
associated risks, identified.

24.To ensure necessary enforcement actions are taken in accordance with available
regulations and theCAASLEnforcement Policy Manual in case of safety violations or
deviations made by the Certified Air Navigation servicesiéeov

25.To ensure proper organization and management of air space of Sri Lanka for the effective
use of civil air operators in close coordination with the Sri Lanka Air Force, ANS Providers
and otherdefense establishments as appropriate.

26.To represent DGCa# forums pertinent to Air Navigation Services in Sri Lanka and abroad.

27.To ensure arrangements are mafte the establishment and provision of SAR in Sri Lanka
as per ICAO requirements.

28.To maintain aecord of the state letters received from the ICAO R@l respond to them
as appropriate.

29.To organize and update information in tAASkebsite pertaining tcANSSection.
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1.3 Organization Structuref the Air Navigation Services Section

a

DDG/ASR J

[ CAI AIS J [ CAI AIS J [CAIATM—TECH

-

[ CAI ATM-OP J [ CAl ATM—S&PJ
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2 Chapter Z; Duties & Responsibilities of Inspectors

2.1 Inspectaos in the Section and their Responsibilities

2.1.1 DirectorAir NavigatiorServices

Director Air NavigationServices is theHead of theANS SectionHe/ Sheis responsible to the
Director General of Civil Aviatiathrough Deputy Director General Air Space asecurity
regulationsfor all Regulatory and Administrative functions carried out by3&etion.

2.1.2 Seior Civil Aviation inspector (ATOPS
Senior Civil Aviation inspector (ATM OPS) responsible for carrying out regulatory functions in
following Subject Aras:
1) Air Traffic Services
2) Search & Rescue

2.1.3 Senior Civil Aviation inspector (AT3&.P
Senior Civil Aviation inspector (ATM S&P) is responsible for carrying out regulatory functions in
following subject Areas:
1) Air Traffic Services
2) PANS OPS Proceds

2.1.4 SeniorCivil Aviation inspector (AIS)
Senior Civil Aviation inspector (AliS)responsible for carrying outegulatory functions in
following SubjectAreas

1) Aeronauticalinformation

2) AeronauticaMaps &Charts

3) Aeronautical CommunicatiofOperatiors)

2.1.5 Senior CiviAviation Inspecto(ATMTECH)

Senior Civil Aviation Inspector (ATM TECH) is responsible for carrying out regulatory functions
in the subjectareas of CommunicatigiNavigation & Surveillancgystems

2.1.6 Senior Civil Aviation Inspector (MET)

MET Inspector is responsible for carrying out regulatory functions related to aeronautical
Meteorology.

2.1.7 Civil Aviation Inspector (ATM OPS)

Civil Aviation inspector (ATM OPS) responsible for regulatory work through the assistance
provide to Senior Civil Aation Inspector (ATM OPS) in carrying out regulatory functions in
following Subject Areas:

1) Air Traffic Services

2) Search & Rescue
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2.1.8 Civil Aviation InspectqATMS&B

Civil Aviation inspector (ATM S&P) is responsible for carrying out regulatory work lthroug
the assistance provided to Senior Civil Aviation Inspector (ATM SR%Rjafrying out
regulatory functons in following Subject Areas:

1) Air Traffic Services

2) PANS OPS Procedures

2.1.9 Civil Aviation InspectdAlS

Civil Aviation Inspector (AlS) responsilderegulatory work through the assistance provided
to Senior Civil Aviation Inspector (AIS) in carrying out regulatory functions in following
Subject Areas:

1) Aeronautical Information Service

2) AeronauticaMaps &Charts

2.1.10 Civil Aviation InspectqATM TECH

Avil Aviation Inspector (ATM TECH) is responsible for carrying out regulatory work through the
assistanceprovided to Senior Civil Aviation Inspector (ATM TECH) in the subject areas of
Communication Navigation & Surveillance Systems
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2.2 Duies & Responsibilitiesf the Inspectors
This section further elaborates the nature and scope of the work to be performed by the
Inspectors within the framework of their respective Job Descriptions.

2.2.1 DIRECTORRNAVIGATION SERVICESI®)

JOB DESCRIPNO
Job Summary

In addition to the specific job descriptionssued to the incumbentogether with the letter of
Appointment, the incumbent is required feerform duties and functions as required by DGCA to
ensure that Air Navigation Services are providgdhe Service Providerare in compliance with
the requirements specified by the Direct@eneaal of Civil Aviation

Nature and Scope of Duties

TheDANSSs required to assist the Director General of Civil Aviatiofulfid his responsibilities for
continuous regulatory supervision of the Air Navigation Servipesviders whohave been
authorized to provide such services in Sri Lanka to ensure that the stipulated regulatory and
operational requirements published by DGCA are complied. To ascertain the, ahev@eANS

shall perform the duties and functions, which include, but not limited to the following;

PRIMARY LEGISTATION

1. Develogimplement draft Primary Aviation Legislation required to regulateAir
Navigation Services in Sri Lanka in keeping with theba) and national
developments.

OPERATING REGULATIONS

2. Develogimplement requiredOperating Regulations and Implementing Standards
where necessary, in draft for the Basic Aviation Legislation and for amending the
existing Regulations as may be necessargaintain required safety, efficiency and
regularity in- Air Navigation Services in Sri Lanka.

3. Ensure relevant SARPS containetlCIAO Annexe&nnex 2 Annex 3, Annex 4, Annex
5, Annex 10, Annex 11, Ann&f, andAnnex 15 are implemented in Sri Lardad
updated as necessary.

4. Ensure supplementary Guidance Materials and other necessary technical guidance
materials issuedby ICAO from time to time in respect Air Navigation Services are
given effect tolocally inSri Lanka and updated as necessaryorider to supply the
Service Providers with necessary information for effective implementation of SARPS
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ORGANIZATION

5. Maintain office discipline & Order in the ANS Section.
6. Make recommendations to th€AASIn regard to cadre requirement attached to the
Section.

7. Through proper planning, design, organization, resource management and adequate
training of the Section's personnel ensure establishment of an efficient and
competent Section capable of performing all job functions required to be performed
by the Section to the expected standards of BAASL

8. Ensure employees attached to th&NS Section in theCAASLcarry out all job
functions as laid down in the job descriptions of the Inspectors issuedAASLINn
conformity with the approved Annual Workdgramme.

9. Conduct Performance Evaluations on all staff attached to ANS Section and
maintain records.

10.1ssue / update the Job Descriptions of all staff attached to the Division with the
approval of the DGCA/CEO.

11.Maintain performance indicators, statiss relating to all important duties, functions
or activities performed by th&NSSection.

12. Submit annual reports to the Management concerning the work progress oAN®
Section.

13.Provide the DGCA with necessary inputs in regard to the work that thsiddivis
expected to perform in the next triennium so that tl@AASBusiness Plan could be
updated accordingly.

14.Prepare Annual Work Plan and Annual Work Programmes and Budget estimates for
the ANSSection.

15.Ensure that all inspectors attached to ti&ecton are provided with necessary
empowerments, credentials, authorizations, uniforms, inspector handbooks and
other amenities etc. in order to enable them perform the assigned tasks effectively.

16.Be accountable to the DGCA & CEO with regard to control @fragpnal
expenditures in the Section.
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PERSONNEL & TRAINING

17.Ensure that a complete training plan is prepared for each pos@@mning under the
section that the post holder will be able to discharge the assigned functions

effectively.

18.Provide the DGCwith the Training requirements of the Section for the next three
years on a sliding basis.

19.Prepare an annual training plan for each position in $eetionwith due regard to
the priorities and resourceavailable ancEnsurethat all employees attachedtthe
ANSSection are fully conversant and are adequately trained to perform their job
functions entrusted to them, to the standards expected@&ASkand maintain their
training records.

GUIDANCE MTERIALS

20.Ensure availability of written Office Procedarén respect of each activity being
performed in theANSSection.

21.Ensure the required toolkits for efficient and effective surveillance of ANS Services
Providers such ak y & LJS O (i 2 NBCQhecKlidtsBuRvey2Farins, Audit Forms, job
guides etc. andequipment if necessary are readily available at the Section. This
should include toolkits for efficient inspections, surveying and Certification audits of
ANS Services Providensd PANS OPS Procedure Design Sdpvaeders.

22.Ensure all Manuals, Written Preduresand Handbookissuedby the ANSSection are
reviewed and updated as and when required and prepare new guidance material
when such is viewed necessary.

23.Ensure availability of relevant guidance and reference materials, documents, annexes
and other uséul publications relating to Air Navigation Services both in printed and
electronic format.

CERTIFICATION

24.Ensure that appropriate Air Navigation Service Providers are duly certified in
accordance with applicable regulatignStandardswritten proceduresand other
relevant directives issued by the DGCA.
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25.Ensure Issue, renew, amend, suspend or cancel ANS Service Provider Certificates as
the case may be and in accordance with the delegation of authority by the DGCA.

SURVEILLANCE

26.Develop and implement a skematic Annual Surveillance Plan in respect of each ANS
Provider authorizedkertificated bythe CAASIto 6 S | 6t S (2 | OKAS Q!
Acceptable Level of Safety.

27.Maintain a complete, accurate and updated database containing data and
information gatherel during the implementation of the surveillance plan.

28.Analyze the data gathered during the surveillance and adjust the surveillance plan
and conduct additional awareness creating activities where necessary based on the
trends and associated risks, idered.

ENFORCEMENT

29.Ensure necessary enforcement actions are taken in accordance with available
regulations and theCAASIEEnforcement Policy Manual in case of safety violations or
deviations made by the Certifié8luthorized Air Navigation services Providers

OTHER

30.Ensure proper organization and management of air space of Sri Lanka for the
effective use of civil air operators in close coordination with the Sri Lanka Air Force,
ANS Providers and othdefenseestablishments as appropriate.

31.As required and idected by DGCA (SL) represent DGCA at forums pertinefir
Navigation Services in Sri Lanka amdrseas

32.As directed by DGCA as<tAASIAIB members and/or AIB authorities of other states
to carry out formal investigations/enquires pertinent to aaét accidents/incidents.
Submit accurate reports to DGCA (SL) on same as required.

33.Ensure arrangements are mader the establishment and provision of SAR in Sri
Lanka as per ICAO requirements.

34.0rganize and update information in ti@AASWebsite pertaning to ANSSection.

35. Perform any other duties and functions as may be assigned by the DGCA & CEO
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KNOWLEDGE AND SKILL REQUIREMENTS

1.1 . OKSt2NnRa 5S3aNBS 2F y20 fSaa GKIFIYy (KNS
Science, Aerospace, Air Trpod, Aeronautical Engineering or Civil Engineering which is
recognized by the University Grants Commission of Sri Lanka,;

2.1 t2303INIRdzZrdS 5S3INBS ljdzZ t AFAOFGAZ2Y oOal afi
Membership of a recognized Professional Chadetastitute relating to Aviation or
successfully completed courses (Managerial Level) of not less than six (06) weeks
conducted by the International Civil Aviation Organization or similar Organization of
International repute or any similar qualification wh is recognized by the International
Civil Aviation Organization

3. aAyAYdzy 27T 0 Sy ahmirTiaffic Conérdlidr Wit @Il pBvitelgdsS MR Sy C
Air  Traffic Control at Managerial Level in a Corporation, Statutory
Board/Institution/Govenment owned company or a reputed Private Institution

4. aAyAYdzy 2F GKANISSY o6mo0 @SINBQ SELISNASYyC
Managerial Level in a Corporation, Statutory Board/Institution/Government owned
Company or a reputed Pritealnstitution.
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2.2.2 SENIOR CIVIL AVIATION INSPEGADROPS)

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the incumbent is required tassistDANSto execute duties and functions as
required by DGCA to ensure that Air Traffic Services are provided in Sri Lanka and within Colombo
FIR in compliance with the requirements stipulated by the Dire@&eneral of Civil Aviation.

Nature and Scopef Duties

Toascertainthe above, theSenior Civil Aviatiom$pectorATM (OPSpubject to the scope of the
delegation of authorityshall perform the duties and functions, which include, but not limited to
the following in consultation with th® ANS

PRIMARY LEQISTION

1. Assist DirectorAir Navigation Services with Primary Aviation Legislationequired to
regulate Air Traffic Management and Search & Rescue (SAR) in Sri Lanka

OPERATING REGULATIONS

2. Assist Director Air Navigation Servicesto develogimplement Required Operating
Regulations for the Basic Aviation Legislation and amend as necessary to maintain required
safety in the provision of Air Traffic Management and BARi Lanka.

3. Perform all activities necessary to assist (DANSfor the Implenentation of relevant
SARPS contained in ICAO Annex 2, Annex 11 and Annex 12 in Sri Lanka and update as
necessary.

4. Publish Guidance Materials and other necessary Documents issued by ICAO related to Air
TrafficManagement andSAR irsri Lanka and update ascessary.
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ORGANIZATION
5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees working under the incumbent carry out all job functions as laid down in
the job descriptions issued KyAASL

7. Assist DANS toonduct Perbrmance Evaluations of the employees working under the
incumbent

8. Maintain statistics relating to all important duties, functions or activities performed by the
incumbent and the staff working under the incumbent

PERSONNEL & TRAINING

9. Identify and advie the training needs of the incumbent and the staff working under the
incumbent to theDANS

10.Organize refresher and/or recurrent training r@gjuired andor instructedby the DANS

11.Maintain records of all individual training offered to employees undsfhieir supervision.

12t NP GARS a2y (GKS 220 UNIAYAYy3IE F2N AyalLlSoaz
GUIDANCE MNTERIALS

13.Prepare written Office Procedures in respect of each activity being performed in the ANS
Section with regard to Air Traffic Managemeand SAR.

14.Prepare equired toolkits for efficient and effective surveillance of Air Traffic Services
Providers,and SARacilities such as y a LJS O (i 2 NECQbecklidtspurvey2Farinsand
Audit Forms etc. and makéhem readily available at the Section. This should include
toolkits for efficient inspections, surveying and Certification Audits of Air Traffic Services

Providers.

15.Review all Manuals, Written Procedures ardndbookissued by theANSSection with
regard to ATMand SARNd update when required.

16.ldentify and adise DANSthe relevant guidance and reference materials, documents,
annexes and other usef publications relating to ATMnd SARwhich should be available
in the ANSSection.
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CERTIFICATION

17.Assist DANS in takimgcessary actiogsto Authorizd certify Ar Traffic Service Providers in
Sri Lanka in accordance with applicable regulatiS8tesndards, written procedures and
other relevant directives issued by tiEGCA.

18. Assist DAN®/ith necessary actiato issue, renew, amend, suspend @ancel AirTraffic
Sevwice Provider Certificaté&uthorizationsas the case may be.

SURVEILLANCE

19.Maintain continued surveillance/Safety Oversight on Certifledhorized Air Traffic
Service Proviers and SARfacilities in Sri Lanka in order to ensure that they maintain
required safety standards specified by the DGCA.

ENFORCEMENT

20.1n consultation with DANBollow proper procedures tenforceactions in accordance with
available regulations in case of safety violations made by the Air Traffic Service Providers.

OTHER

21.As requied and directed byDANSrepresent DANSat forums pertinent to Air Traffic
Services an®ARN Sri Lanka and abroad.

22.As directed byDANSassistCAASIAIBmembers and/or AIB authorities of other states to
carry out formal investigations/enquires pertinetd aircraft accidents/incidents. Submit
accurate reports to DGCA (SL) on same as required.

23.Make necessary arrangements for the establishment and provision of SAR in Sri Lanka as
per ICAO requirements.

24.0rganize and update information in tl@AASkebsitepertaining toANSSection.

25.Perform any other duties and functions as may be assigned by the Head of the Section.
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I OKSf 2NNa 5S3aINBS 2F y20 tSaa GKIFYy GKNBS
University @ant Commission of Sri Lanka in Physical Science, Transport, Aerospace,
Information and Communication Technology or Engineering Stream, with not less than
eight (08) years post qualifying experience as an Air Traffic Controller with full ratings in a
Gowrnment Department /Public Enterprise or in a reputed Mercantile Establishment
engaged in Aviation.

Having passed the Intermediate Examination of a recognized professional Chartered
Institute, of which the subject area is relevant to the post with minimeight (08) years

post qualifying experience as an Air Traffic Controller with full ratings, in a public or private
organization engaged in provision of Air Navigation Services.

Having obtained a&ertificate of proficiency inhe relevant field whichs rot below than

the National Vocational Qualification Leveti&ermined by Technicdl/ocational Training
Institute accepted by Tertiary and Vocational Education Commission with minimum eight
(08) years post qualifying experience as an Air Traffic Contweille full ratings, ina public

or private organization engaged in provision of Air Navigation Services

At minimum to have successfully completib@ Search and Rescue officer course
At minimum to have successfully completed ANS Inspector course per&@eAudit

Technigie Course and having completedr®nths OnTheJob Training under Senior ATM
inspector.
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2.2.3 SENIOR CIVIL AVIATION INSPECADR S&P)

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issuedthe incumbent together with the letter of
Appointment, the incumbent is required tassist DANS to perform duties and functions as
required by DGCA to ensure that Air Traffic Servaces PANS OPS procedure designing services
provided in Sri Lanka and withColombo FIR in compliance with the requirements stipulated by
the DirectorGeneral of Civil Aviation.

Nature and Scope of Duties

To ascertainthe above, the Senior Civil Aviation InspecédfM S&Psubject to the scope of the
delegation of authority Isall perform the duties and functions, which include, but not limited to
the following in consultation with the DANS;

PRIMARY LEGISTION

1. Assist DirectorAir Navigation Serviceswith Primary Aviation Legislationequired to
regulate Air Traffic Manageméeand PAN®PS procedures developmeantSri Lanka

OPERATING REGULATIONS

2. Assist DirectoAir NavigationServicesvith Required Operating Regulations for the Basic
Aviation Legislation and amend as necessary to maintain required safety in the provision of
Air Traffic Managemerdnd PAN®PS Procedures in Sri Lanka.

3. Perform all activities necessary to assist the DANS for the Implementation of relevant
SARPS contained in ICAO Annend Annex 11 in Sri Lanka and update as necessary.

4. Publish Guidance Matls and other necessary Documents issued by ICAO related to Air
Traffic Managemenand PAN®PS procedurdesigning servicesnd update as necessary.

ORGANIZATION
5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees wking under the incumbent carry out all job functions as laid down in
the job descriptions issued KyAASL
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. Assist DANS to conduct Performance Evaluations of the employees working under the
incumbent

8. Maintain statistics relating to all important dutiesinctions or activities performed by the
incumbent and the staff working under the incumbent

PERSONNEL & TRAINING

9. Identify and advise the training needs of the incumbent and the staff working under the
incumbent to the DANS

10.Organize refresher and/or cairrent training as required and/or instructed by the DANS

11.Maintain records of all individual training offered to employees under his/her supervision.

12t NP GARS a2y (GKS 220 UNIAYAYy3IE F2N AyalLlSoaz
GUIDANCE MATERIALS

13.Prepare written Offie Procedures in respect of each activity being performed in the ANS
Section with regard to Air Traffic Management and in regulating PANS OPS Procedure
designing.

14.Prepare required toolkits for efficient and effective surveillance of Air Traffic Services
Providers and PANS OPS Procedure designing service providers sucly” &sLJS O G 2 NJ
Handbook Checklists; Survey Forms, Audit Forms etc. and make them readily available at
the Section. This should include toolkits for efficient inspections, surveying and
Certification Audits of Air Traffic Services Providers and PANS OPS Procedure design
service providers.

15.Review all Manuals, Written Procedures and Handbooks issued by the ANS Section with
regard to ATMANSandPANS OPR$date when required.

16.1dentify and advise BNS the relevant guidance and reference materials, documents,
annexes and other useful publications relating to AaMl PANS OPS whishould be
available in the ANS Section.

CERTIFICATION

17.Assist DANS in taking necessary actionauthorizefcertify Air Traffic Service Providers
and PANS OPS Procedudesign Service Providersn Sri Lanka in accordance with
applicable regulations Standards, written procedures and other relevant directives issued
by the DGCA
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b=
18. Assist DAN®ith necessary actions to issuenew, amend, suspend or cancel Air Traffic

Service Provider Certificatégithorizations aghe case may be.
SURVEILLANCE

19.Maintain continued surveillance/Safety Oversight on Certified/Authorized Air Traffic
Service Providers adANS OPS proceduttesignfacilitiesin Sri Lanka in order to ensure
that they maintain required safety standards specified by the DGCA.

ENFORCEMENT

20.1n consultation with DANSHow proper procedureso enforceactions in accordance with
available regulations in case of safefglations made by the Air Traffic Service Providers
and PANS OPS ProcedDmesignService providers

OTHER

21.As required and directed by DANS represent DANS at forums pertinent to Air Traffic
Services an®ANS OPS Sri Lanka and abroad.

22.As directed by DS assisCAASIAIB members and/or AIB authorities of other states to
carry out formal investigations/enquires pertinent to aircraft accidents/incidents. Submit
accurate reports to DGCA (SL) on same as required.

23.Make necessary arrangements for the pramisof PANS OPS desigarvices irSri Lanka
as per ICAO requirements.

24.0rganize and update information in tl@@AASkebsite pertaining to ANS Section.
25.Perform any other duties and functions as may be assigned by the Head of the Section.
KNOWLEDGE ANDISKREQUIREMENTS

1. . I OKSf 2NNa 5S3aINBS 2F y20 tSaa GKIFIYy GKNBS
University Grant Commission of Sri Lanka in Physical Science, Transport, Aerospace,
Information and Communication Technology or Engineering Stiamth not less than
eight (08) years post qualifying experience as an Air Traffic Controller with full ratings in a
Government Department /Public Enterprise or in a reputed Mercantile Establishment
engaged in Aviation.

2. Having passed the Intermediate BExaation of a recognized professional Chartered
Institute, of which the subject area is relevant to the post with minimum eight (08) years
post qualifying experience as an Air Traffic Controller with full ratings, in a public or private
organization engagein provision of Air Navigation Services.
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3. Having obtained a certificate of proficiencythre relevant field whichs not below than
the National Vocational Qualification Leveti&termined by Technicdl/ocational Training
Institute accepted by Tertigrand Vocational Education Commission with minimum eight
(08) years post qualifying experience as an Air Traffic Controller with full ratireggubiic
or private organization engaged in provision of Air Navigation Services

4. At minimum to have succesdlyicompleted the PANS OPS procedure design basic course.
5. At minimum to have successfully completed ANS Inspecturse or General Audit

Technige Course and havingpmpleted 6months OnTheJob Training under Senior ATM
inspector.
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2.2.4 Senior Civil Aviation InspectQiATM ECH

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the incumbent is required tassist DANSto execute duties and dinctions as
required by DGCA to ensutieat Aeronautical Communication, Navigation & SurveillaBeevice
Providers in Sri Lanka are operated in compliance with the requirements specified by tb@Dire
General of Civil Aviation.

Nature and Scope of Duds

Toascertainthe above, theSenior Civil Aviation InspectfhTM TECKIsubject to the scope of the
delegation of authorityshall perform the duties and functions, which includet bot limited to
the following.

PRIMARY LEGISTION

1. Assst Director Ai NavigationServiceswith Primary Aviation Legislation to regulate
Communication, Navigation & Surveillance (LBE\ce inSri Lanka.

OPERATING REGULATIONS
2. Assist Director Navigation Srvices to develofimplement Required Operating
Regulations for theBasic Aviation Legislation and amend as necessarynaintain

required safety in the provision of CNS in Sri Lanka.

3. Implement relevant SARPS contained in ICAO Annex 10 Voluihd\V,and V in Sri
Lanka andipdate as necessary.

4. Publish Guidance Matels and other necessary Documents issued by ICAO related to
CNSn Sri Lanka and update as necessary.

ORGANIZATION
5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees working under the incumbent carry out all job fonstas laid
down in the job descriptions issued BAASL

7. Assist DANS toooduct Performance Evaluations of the employees working under the
incumbent
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8. Maintain statistics relating to all important duties, functions or activities performed by
the incumbent and the staff working under themcumbent

PERSONNEL & TRAINING

9. ldentify andadvisethe training needs of the incumbent and the staff working under
the incumbent to theDANS

10. Organize refresher and/or recurrent traimg as required.
11.Maintain record=f all individual training offered to employees.

12t NP GARS G2y GKS 2206 UNFYAYAYy3IE F2N Ay alLlS
required.

GUIDANCE MTERIALS

13.Prepare written Office Procedures in respect of each activity being performed in the
ANS Sectiowith regard to CNS

14.Prepare required toolkits for efficient and effective surveillance of CNS Service
Providers such ds y & LJS O (i 2 NEQRecKlidtsyIR@e¥ Botms, Audit Forms etc. and
make them readily available at the Section. This should inclunl@kits for efficient
inspections surveying and Certification audits of CBESviceProviders.

15.Review all Manuals, Written Procedures and Handbooks issued by the ANS Section
with regard to CN&nd update when required.

16.Identify andadvse DANSof relevent guidance and reference materials, documents,
annexes and other useful publications relatingdB$ which should benadeavailable
in the ANS Section.

CERTIFICATION
17.Assist DANS to take necessary actimnéuthorizefcertify CNSService Providers iniSr
Lanka in accordance with applicable regulatioB8tandards, written procedures and

other relevant directives issued by tiEGCA.

18. Assist DAN®ith necessary actions ttw issue, renew, amend, suspend or cancel CNS
Service Provider Certificatégithorizations aghe case may be.
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SURVEILLANCE

19.Maintain continued surveillance oAuthorizedCertified CNServiceProviders in Sri
Lanka in order to ensure that they maintain required safety standards specified by the
DGCA.

ENFORCEMENT

20.1n consultation with DAS bllow available procedures to enforegtions in accordance
with available regulations in case of safety violations made by the CNS Service
Providers.

OTHER

21.As required and directed b ANSrepresentDANSat forums pertinent to CNS in Sri
Lanka and laroad.

22.As directed byDANSassistCAASIAIB memberand/or AIB authorities of other states
to carry out formal investigations/enquires pertinent to aircraft accidents/incidents.
Submit accurate reports to DGCA (SL) on same as required.

23.0rganize and upda information in theCAASkebsite pertaining to CNS.

24.Perform any other duties and functions as may be assigned by the Head of the Section.

KNOWLEDGE AND SKILL REQUIREMENTS

1. . I OKSf 2NN&a 5S3IANBS Ay 9yIAYSSNRAYy3I 2sity y2i
recognized by the University Grant Commission of Sri Lanka in the field of
Telecommunication / Avionics, with not less than eight (08) years post qualifying
experience as an Electronics/Telecommunication/Avionics Engineer in a Government
Department /Riblic Enterprise or in a reputed Mercantile Establishment engaged in
provision of Air Navigation Services and Ground Aides.

2. Having passed the Intermediate Examination of a recognized professional Chartered
Institute, of which the subject area is relevatat the post with minimum eight (08)
years post qualifying experience as an Electronics/Telecommunication/Avionics
Engineer in a public or private organization engaged in the provision of Air Navigation
Services and Ground Aides.

3. Having obtained a certifate of proficiency irthe relevant field whichis not below
than theNational Vocational Qualification Leveti@termined by Technic#l/ocational
Training Institute accepted by Tertiary and Vocational Education Commission with
minimum eight (08) years pbs qualifying experience as an
Electronic/Telecommunication/Avionics Engineerarpublic or private organization
engaged in provision of Air Nigation Services and Ground Aid
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4. At minimum to have successfully completi basic course related to Naagonal
Aids.

5. At minimum to have successfully completed ANS Inspector course or General Audit
Technige Course and havingpmpleted 6months OnTheJob Training under Senior
CNSnspector.
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2.2.5 SENIOR CIVIL AVIATION INBPREMET)

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the incumbent is required tassist DANSto execute duties and functions as
required by DGCA to ensure that Aeannical Meteorology Service Providers in Sri Lanka are
operated in compliance with the requirements specified by the @aeGeneral of Civil Aviation.

Nature and Scope of Duties

To ascertainthe above, theSenior Civil Aviation InspectofMET) subjectto the scope of the
delegation of authorityshall perform the duties and functions, which include, but not limited to
the following.

PRIMARY LEGISTION

1. Assist DANS with Primary Aviation Legislationrequired to regulate Aeronautical
Meteorology Servicem Sri Lanka.

OPERATING REGULATIONS
2. AssistDANSo develogimplement Required Operating Regulations for the Basic Aviation
Legislation and amend as necessary, to maintain required safety in the provision of

Aeronautical Meteorology Services in Sri Lanka.

3. Implement relevant SARPS contained in ICAO Annex 3 in Sri Lanka and update as
necessary.

4. Publish Guidance Materials and other necessary Documents issued by ICAO related to
Aeronautical Meteorology Services, in Sri Lanka and update as necessary.

ORGANIETION

5. Maintain statistics relating to all important duties, functions or activities performed by the
incumbent and the staff working under the incumbent

PERSONNEL & TRAINING
6. Identify and advise the training needs of the incumbent to EENS

7. Organizaefresher and/or recurrent training as required.
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8. Maintain records of all individual training offered to employees.
9.t NPGARS a2y (KS 220 GNIAYAYy3IE F2N AyaLlSodn?2
GUIDANCE KTERIALS

10.Prepare written Office Procedures in respect of eachvégtbeing performed in the ANS
Section with regard to Aeronautical Meteorology Services.

11.Prepare required toolkits forefficient and effective surveillance of Aeronautical
Meteorology Services Providers such as Inspe©orsl I y,FCoezKlists; Survey ifas,
Audit Forms etc. and make readily available at the Section. This should include toolkits for
efficient inspections, surveying and Certification audits of Aeronautical Meteorology
Services Providers.

12.Review all Manuals, Written Procedures and Handogkued by théANSSection with
regard to Aeronautical Meteorology Services and update when required.

13.Identify and adviceDANSthe relevant guidance and reference materials, documents,
annexes and other useful publications relating to Aeronautical Metlegyy Services,
which should benadeavailable in the ANS Section.

SURVEILLANCE

14.Maintain continued surveillance on Aeronautical Meteorology Services in Sri Lanka in
order to ensure that they maintain required safety standards specified by the DGCA.

ENFGRCEMENT

15.In consultation with DANSHfow available procedures to enforations in accordance
with available regulations in case of safety violations made by the Aeronautical
Meteorology Services Providers

OTHER

16.As required and directed bpANSrepresent DANS at forums pertinent to Aeronautical
Meteorology Services in Sri Lanka and abroad.

17.Asdirected byDANSassistCAASL AlBiembers and/or AIB authorities of other states to
carry out formal investigations/enquires pertinent to aircraft accidentsecits. Submit
accurate reports to DGCA (SL) on same as required.
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18.0rganize and update information in th€AASLwebsite pertaining to Aeronautical
Meteorology Services.

19.Perform any other duties and functions as may begresil by the Head of the Section

KNOWLEDGE AND SKILL REQUIREMENTS

1. A Bachelor of Science degree of not less than three (03) years from a recognized
university by the University Grants Commission of Sri Lanka having studied in Atmospheric
Physics, Physical Science, Transport, Aerospau®rmation and Communication
Technology or Engineering Stream with not less than eight (08) years post qualifying
experience as a Forecaster or Meteorologist in a Government Department /Public
Enterprise or in a reputed Mercantile Establishment englbigeMeteorology.

2. At minimum to have successfullyropletedthe basic Meteorology Course.

3. At minimum to have successfully completed ANS Inspector course or General Audit
Technigie Course and having completedr®nths ORrTheJob Training under Senior MET
inspector.
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2.2.6 SENIOR CIVIL AVIATION INSPE@ATI®R

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the incumbent is required tassist DANSto exeate duties and functions as
required by DGCA to ensureathAeronautical InformationAeronautical Communicatioand
Aeronautical Charts/Cartographyservice Providers are operated in compliance with the
requirements specified by the Direct@eneral of CiVAviation.

Nature & Scope of Duties

To ascertainthe above, the SenioCivil Aviation InspectorAlS subject to the scope of the
delegation of authorityshall perform the duties and functions, which include, but not limited to
the following.

PRIMARY.EGIBATION

1. Assist DANSvith Primary Aviation Legislation to regulate Aeronautical Information,
Aeronautical Communétion and AeronauticaWlaps &ChartsCartographyServices in
Sri Lanka.

OPERATING REGULATIONS

2. Assist DANSto develogimplement Required Operating Regulations for the Basic
Aviation Legislation and amend as necessary, to maintain required safety in the
provision of Aeronautical Information, Aeronautical Commatian and Aeronautical
Maps &ChartsCartographyServicesand units of measurenrd in Sri Lanka.

3. Implement relevant SARPS caimed in ICAGAnnex4, Annex 5Annex 10 Volume I
and Annex 15 isri Lanka and update as necessary.

4. Publish Guidance Materials and other necessary Documents issued by ICAO related to
Aeronautical Informatia, AeronauticalCommunication, Aeronautic&hartsServices,
and the units of measurement locabyd update as necessary.
ORGANIZATION

5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees working under the incumbentrgaout all job functions as laid
down in the job descriptions issudxy CAASL.
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7. Assist DANS toooduct Performance Evaluations of the employees working under the
incumbent

8. Maintain statistics relating to all important duties, functions or activities genied by
the incumbent and the staff working under the incumbent

PERSONNEL & TRAINING

9. ldentify and advise the training needs of the incumbent and the staff working under
the incumbent to theDANS

10.Organize refresher and/or recurrent training as reqdire

11.Maintain records of all individual training offered tiwe incumbent

12t NEGARS a2y (GKS 220 UNIAYAYy3IE F2NI AyalLlSol
GUIDANCE MTERIALS

13.Prepare written Office Procedures in respect of each activity being performed in the
ANS Section witregard to Aeronautical Information, Aeronautical Communication and
AeronauticaMaps &ChartgCartographyServicesand Units of measurement

14.Prepare required toolkits for efficient and effective surveillanck Aeronautical
Information, Aeronautical Communication and  Aeronautical Maps &
Charts/CartographyServices Providers suchs Inspectdi Q | | Yy GhedkiBty =
Survey Forms, Audit Forms etc. and make readily available at the Section. This should
include toolkits for efficient inspections, surveyingida Certification auditsof
Aeronautical Information,Aeronautical Communicatiorand AeronauticalMaps &
Charts/Cartographgervice Providers.

15.Review all Manuals, Written Procedures and Handbooks issued by the ANS Section
with regard to Aeronautical Inforation, Aeronautical Commuration and
AeronauticalMaps & Charts/Cartographyservices andJnits of measurementpdate
when required.

16.ldentify and advicdANShe relevant guidance and reference materials, documents,
annexes and other useful publicationselating to Aeronautical Information,
Aeronautical Communication anderonauticalMaps &Charts/CartographyServices,
Units of measurementvhich should be available in theNSSection.
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CERTIFICATION

17.Assist DANS to ka necessary action tauthorize/fcertify Aeronautical Information and
Aeronautical Communication Services Providers in Sri Lanka in accordance with
applicable regulationsStandards, written procedures and other relevant directives
issued by the DGCA.

18.Take necessary action to issue, renew, eady suspend or cancel Aeronautical
Information and Aeronautical Communication Services Provider Certificates as the case
may be.

SURVEILLANCE

19.Maintain contnued surveillance on Aeronautical InformationAeronautical
Communicatiorand Aeronautical CharSartographyServices Providers in Sri Lanka in
order to ensure that they maintain required safety standards specified by the DGCA.

ENFORCEMENT

20.In Consultation with DANSolfow available procedures to enforce actions in
accordance with available regulatis in case of safety violations made hyet
Aeronautical  Information, Aeronautical Communication and Aeronautical
Charts/Cartographgervice Providers.

OTHER

21.As required and directed HYyANSepresentDANSat forums pertinent to Aeronautical
Information, Aeronautical Commuecation and Aeronautical Charts/Cartography
Services in Sri Lanka and abroad.

22.As directed byDANSassistCAASIAIBmembers and/or AIB authorities of other states
to carry out formal investigations/enquires pertinent to aircraft accit#incidents.
Submit accurate reports to DGCA (SL) on same as required.

23.0rganize and update information in theAASlwebsite pertaining to Aeronautical
Information, Aeronautical Communitan and Aeronautical Charts/Cartography
Services.

24.Ensure approva are granted for air operators foron-scheduledtraffic landing in Sri
Lanka and overflying traffic Sri Lanka and maintain statistics thereof.
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25.1f and when required, process, verify or grant approval or authorization for the
authorizedkertified AIS uns to promulgate aeronautical information among users, in
the form of AIP, AIRAC, AIC, NOTAM.

26.ReviewAviation Implementing Standards preparda the sectionfor the correctness
of their format and the order.

27.Perform Aeronautical Communicatiomny other dities and functions as may be
assigned by the Head of the Section.

KNOWLEDGE AND SKILL REQUIREMENTS

1.

I OKStf 2NNR&a 5S3INBS 2F y20G fSaa GKFYy GKNBS
University Grants Commission of Sri Lanka in Physical Sciaacspdrt, Aerospace,
Information and Communication Technology or Engineering Streams, with not less than
eight (08) years post qualifying experience in Executive Capacity in the relevant field in a
Government Department /Public Enterprise or in a repute@rbdantile Establishment
engaged in Aviation.

Having passed the Intermediate Examination of a recognized professional Chartered
Institute, of which the subject area is relevant to the post with minimum eight (08) years
post qualifying experience in Exeagti Capacity in the relevant field in a Government
Department /Public Enterprise or in a reputed Mercantile Establishment engaged in
Aviation.

Having obtained a certificate of proficiencythe relevant field whichs not below than

the National VocationbQualification Level determined by Technicd/ocational Training
Institute accepted by Tertiary and Vocational Education Commission with minimum eight
(08) years post qualifying experience in Executive Capacity in the relevantirfield
Government Deprtment /Public Enterprise or in a reputed Mercantile Establishment
engagedn Aviation

At minimum to have successfully completed Basic AlS course
At minimum to have successfully completed and ANS Inspector course or General Audit

Technique Course arthving completed 6 months GfheJob Training under Senior AIS
inspector.
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2.2.7 CIVIL AVIATIONSPECTQRTM OPS)

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, theincumbent is required toassist DANS texecute dutiesand functions as
required by DGCA to ensure that Air Traffic Services are provided in Sri Lanka and within Colombo
FIR in compliance with the requirements stipulated by the DireGeneral of Civil\VAation.

Nature and Scope of Duties

To ascertainthe above, the Civil Aviation Inspector ATM (OPS), subject to the scope of the
delegation of authority shall perform the duties and functions, which include, but not limited to
the following in consultationvith Senior Civil Aviation Inspector ATM OPSRAWMIS;

PRIMARY LEGISTION

1. Assist DirectoAir NavigationServicesvith Primary Aviation Legislation to regulate Air
Traffic Management Search & Rescue (SAR) in Sri Lanka

OPERATING REGULATIONS

2. AssistSenor Civil Aviation Inspector (ATI@P$ to implement required Operating
Regulations for the Basic Aviation Legislation and amend as necessary to maintain
required safety in the provision of Air Traffic Management &#dRn Sri Lanka.

3. Perform all activitis necessary to assiSenior Civil Aviation Inspector (ATM OPS) for
the Implementation of relevant SARPS contained in ICAO Annex 2, Annex 11 and Annex
12 in Sri Lanka and update as necessary.

4. Assist Senior Civil Aviation Inspector (ATM OPSubdigh Guilance Materials and
other necessary Documents issued by ICAO related to Air Traffic ManagenieSAR
in Sri Lanka and update as necessary.

ORGANIZATION
5. Maintain office discipline of the staff working under the incumbent.
6. Ensure employees working undére incumbent carry out all job functions as laid
down in the job descriptions issued RAASL.

7. Maintain statistics relating to all important duties, functions or activities performed by
the incumbent and the staff working under the incumbent
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PERSONNRLTRAINING

8. ldentify and advise the training needs of the incumbent and the staff working under
the incumbent to the DANS

9. Assist Senior Civil Aviation inspecfdTM OPRo organize refresher and/or recurrent
training as required and/or instructed bizé DANS

10.Maintain records of all individual training offered to employees under his/her
supervision.

GUIDANCE MTERIALS

11.Assist Senior Civil Aviation inspectGhTM OPFS in developing written Office
Procedures in respect of each activity being perfornrethe ANS Section with regard
to Air Traffic Managemerdnd SAR

12.Assist Senior Civil Aviation inspec{&TM OPJin developingrequired toolkits for
efficient and effective surveillance of Air Traffic Services Providers, and SAR facilities
such aslnspectora Q | | y@hecRligts; Survey Forms, Audit Forms etc. and make
them readily available at the Section. This should include toolkits for efficient
inspections, surveying and Certification Audits of Air Traffic Services Providers.

13.Assist Senior Civilvaation inspector(ATM OPEin reviewing all Manuals, Written
Procedures and Handbooks issued by the ANS Section with regard t& ASR®and
update when required.

14.1dentify and advis&enior Civil Aviation Inspector (ATMPS) theelevant guidance and
reference materials, documents, annexes and other useful publications relating to
ATM,and SARwhich should be available in the ANS Section.

CERTIFICATION
15.Assist DANS in taking necessary actions to Authorize/certify Air Traffic Service
Providers in Sri L&a in accordance with applicable regulations Standards, written

procedures and other relevant directives issued by the DGCA.

16.Assist DANS in taking necessary actions to issue, renew, amend, suspend or cancel Air
Traffic Service Provider Certificates as ttase may be.
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SURVEILLANCE

17.Assist Senior Civil Aviation Inspector (ATM OP8) maintaining continued
surveillance/Safety Oversight on Certified/Authorized Air Traffic Service Providers and
SAR facilities in Sri Lanka in order to ensure that they miaintequired safety
standards specified by the DGCA.

ENFORCEMENT

18.AssistDANSto enforce actions in accordance with available regulations in case of
safety violations made by the Air Traffic Service Providers.

OTHER

19.As required and directed by DANS regpentSenior Civil Aviation InspecthTM OPH
at forums pertinent to Air Traffic Servicasd SAR irSri Lanka and abroad.

20.As directed by DAN&ssistCAASIAIBmembers and/or AIB authorities of other states
to carry out formal investigations/enquires giment to aircraft accidents/incidents.
Submit accurate reports to DGCA (SL) on same as required.

21.Assist Senior Civil Aviation InspectdifM OPBn establishing angrovision ofSAR in
Sri Lanka as per ICA€quirements.

22.0rganize and update informatian the CAASkebsite pertaining to ANS Section.
23.Perform any other duties and functions as may be assigned by the Head of the Section.

KNOWLEDGE AND SKILL REQUIREMENTS

1. A Bachelor of Science Degree of not less than three (03) years from a universgypired
by University Grants Commission of Sri Lanka having studied in Physical Science, Transport,
Aerospace, Information Technology or Engineering Stream with one (01) year Executive
Experience or a Post Graduate Diploma in the fields above fromséitution recognized
by the University Grants Commission of Sri Lanka.

2. Air Traffic Controller holding Radar Rating with not less than ten (10) years working
experience as Radar Air Traffic Controller.

3. At minimum to have successfully completed ANS Ilospecourse or General Audit
Technique Gurse and having completed rionths ORThe-Job Training under SenigiTM
inspector.
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2.2.8 CIVIL AVIATION INSPECT@HM S&P)
JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the inbant together with the letter of
Appointment, the incumbent is required tassist DANS texecute duties and functions as
required by DGCA to ensure that Air Traffic Services and PANS OPS procedure designing services
provided in Sri Lanka and within ColomBIR in compliance with the requirements stipulated by

the DirectorGeneral of Civil Aviation.

Nature and Scope of Duties

To ascertain the above, the SenCivil Aviation Inspector (ATM S&Bybject to the scope of the
delegation of authority shall pésrm the duties and functions, which include, but not limited to
the following in consultation with Senior Civil Aviation Inspector (ATM S&PDANS;

PRIMARY LEGISTION

1. Assist DirectorAir NavigationServiceswith Primary Aviation Legislation to regté Air
Traffic Management and PANS OPS procedures development in Sri Lanka

OPERATING REGULATIONS

2. Assist Senior Civil Aviation Inspector (ATM S&B) implement Required Operating
Regulations for the Basic Aviation Legislation and amend as necessaajntaimrequired
safety in the provision of Air Traffic Management and PANS OPS Procedures in Sri Lanka.

3. Perform all activities necessary to assist ®enior Civil Aviation Inspector (ATM Sé&d?)

the Implementation of relevant SARPS contained in ICAGAR, and Annex 11 in Sri
Lanka and update as necessary.

4. Assist the Senior Civil Aviation Inspector (ATM S&Pubdigh Guidance Materials and
other necessary Documents issued by ICAO related to Air Traffic Management and PANS
OPS procedure designinggees and update as necessary.
ORGANIZATION

5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees working under the incumbent carry out all job functions as laid down in
the job descriptionsssued byCAASL
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. Assist DAN$o conduct Performance Evaluations of the employees working under the
incumbent

8. Maintain statistics relating to all important duties, functions or activities performed by the
incumbent and the staff working under the incumbent

PERSONNEL & TRAINING

9. ldentify and advise the training needs of the incumbent and the staff working under the
incumbent to the DANS

10. Assist the Senior Civil Aviation Inspector (ATM S&Pjganize refresher and/or recurrent
training as required and/or instructed by the DANS

11.Maintain records of all individual training offered to employees under his/her supervision.

GUIDANCE MITERIALS

12.Assist the Senior Civil Aviation Inspector (ATM S&Egtelopwritten Office Procedures
in respect of each activity being performed in the ASERtion with regard to Air Traffic
Management and in regulating PANS OPS Procedure designing.

13.Assist the Senior Civil Aviation Inspector (ATM S®Pdevelop required toolkits for
efficient and effective surveillance of Air Traffic Services Providers RANS OPS
Procedure designing service providers suchrspector€2Handbook,Checklists; Survey
Forms, Audit Forms etc. and make them readily available at the Section. This should
include toolkits for efficient inspections, surveying and Certificationitduaf Air Traffic
Services Providers and PANS OPS Procedure design service providers.

14.Assist the Senior Civil Aviation Inspector (ATM SREyiew all Manuals, Written

Procedures and Handbooks issued by the ANS Section with regard to ATM ANS and PANS
OPSupdate when required.

15.1dentify and advisesenior Civil Aviation Inspector (ATM $&fe relevant guidance and
reference materials, documents, annexes and other useful publications relating to ATM
and PANS OPS which should be available in the ANS Section.

CERTIFICATION

16.Assist DANS in taking necessary actions to authorize/certify Air Traffic Service Providers
and PANS OPS Procedudesign Service Providers in Sri Lanka in accordance with

applicable regulations Standards, written procedures and other egledirectives issued
by the DGCA.
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17.Assist DANS in taking necessary actions to issue, renew, amend, suspend or cancel Air
Traffic Service Provider Certificates as the case may be.

SURVEILLANCE

18.Assist the Senior Civil Aviation Inspector (ATM S&P) taintain continued
surveillance/Safety Oversight on Certified/Authorized Air Traffic Service Providers and
PANS OPS procedure design facilities in Sri Lanka in order to ensure that they maintain
required safety standards specified by the DGCA.

ENFORCEMENT

19. Assist the DAN$o follow proper procedures to take enforcement actions in accordance
with available regulations in case of safety violations made by the Air Traffic Service
Providers and PANS OPS Proce@esignService providers

OTHER

20.As required and idected by DANS represefenior Civil Aviation Inspector (ATM $&P
forums pertinent to Air Traffic Services and PANS OPS in Sri Lanka and abroad.

21.As directed by DAN&ssistCAASIAIB members and/or AIB authorities of other states to
carry out formal mvestigations/enquires pertinent to aircraft accidents/incidents. Submit
accurate reports to DGCA (SL) on same as required.

22.Assist the Senior Civil Aviation Inspector (ATM S&feessary amngements for the
provision of regulatory Services f®VANS OPB8esign services in Sri Lanka as per ICAO
requirements.

23.0rganize and update information in tl@AASkebsite pertaining to ANS Section.
24.Perform any other duties and functions as may be assigned by the Head of the Section.

KNOWLEDGE AND SKILL REQUIREMENTS

1. A Bachelor of Science Degree of not less than three (03) years from a university recognized
by University Grants Commission of Sri Lanka having studied in Physical Science, Transport,
Aerospace, Information Technology or Engineering Stream with oneyéat) Executive
Experience or a Post Graduate Diploma in the fields above from an institution recognized
by the University Grants Commission of Sri Lanka.
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2. Air Traffic Controller holding Radar Rating with not less than ten (10) years working
experience a Radar Air Traffic Controller.

3. At minimum to have successfully completed the PANS OPS procedure design basic course.

4. At minimum to have successfully completed ANS Inspecturse or General Audit
Technige Course and havingpmpleted 6months OnThe b Training under Senior ATM
inspector.
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2.2.9 CIVIL AVIATION INSPEC(FOR! TECH)

JOB DESCRIPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the inambent is required toassist DANS texecute duties and functions as
required by DGCA to ensure that Aeronautical Communication, Navigation & Surveillance Service
Providers in Sri Lanka are operated in compliance with the requirements specified by tbbire
General of Civil Aviation.

Nature and Scope of Duties

To ascertain the abovehe Civil Aviation Inspector (ATM TECHl)bject to the scope of the
delegation of authority shall perform the duties and functions, which include, but not limited to
the following.

PRIMARY LEGISTION

1. Assist Director Air Navigation Serviocggh Primary Aviation Legislation to regulate
Communication, Navigation & Surveillance (CNS) Service in Sri Lanka.

OPERATING REGULATIONS

2. AssistSenior Civil Aviation Inspector (ATMCHj toimplement Required Operating
Regulations for the Basic Aviation Legislation and amend as necessary, to maintain
required safety in the provision of CNS in Sri Lanka.

3. Assist Senior Civil Aviation Inspector (ATM TECHMpmeinent relevant SARPS
contained in ICAO Annex 10 Volume I, lll, IV and V in Sri Lanka and update as
necessary.

4. Assist Senior Civil Aviation Inspector (ATM TECHulbsh Guidance Materials and
other necessary Documents issued by ICAO related to CNS in Sri Lanka and update as
negcessary.
ORGANIZATION

5. Maintain office discipline of the staff working under the incumbent.

6. Ensure employees working under the incumbent carry out all job functions as laid
down in the job descriptionssued byCAASL
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7. Assist DANS to conduct Performari®ealuations of the employees working under the
incumbent

8. Maintain statistics relating to all important duties, functions or activities performed by
the incumbent and the staff working under the incumbent.

PERSONNEL & TRAINING

9. Identify and advise the &ining needs of the incumbent and the staff working under
the incumbent to the DANS

10.Assist Senior Civil Aviation Inspector (ATM TECH)rganize refresher and/or
recurrent training as required.

11.Maintain records of all individual training offered to elopees.

GUIDANCE MTERIALS

12. Assist Senior Civil Aviation Inspector (ATM TEC#Buelopwritten Office Procedures
in respect of each activity being performed in the ANS Section with regard to CNS.

13.Assist Senior Civil Aviation Inspector (ATM TECH)etelop required toolkits for
efficient and effective surveillance of CNS Service Providers sudhyag LIS O (i 2 NJ
Handbook Checklists; Survey Forms, Audit Forms etc. and make them readily available
at the Section. This should include toolkits for efficientpeions, surveying and
Certification audits of CNS Service Providers.

14.Assist Senior Civil Aviation Inspector (ATM TECHReuM®w all Manuals, Written

Procedures and Handbooks issued by the ANS Section with regard to CNS and update
when required.

15.1dentify and adwse Senior Civil Aviation Inspector (ATM TE@1d relevant guidance
and reference materials, documents, annexes and other useful publications relating to
CNS, which should be made available in the ANS Section.

CERTIFICATION

16.Assist DANS to takeecessary actions to Authorize/certify CNS Service Providers in Sri
Lanka in accordance with applicable regulations, Standards, written procedures and
other relevant directives issued by tiEGCA.

17.AssistDANS taake necessary action to issue, renew, amde suspend or cancel CNS
Service Provider Certificates as the case may be.
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SURVEILLANCE

18. Assist Senior Civil Aviation Inspector (ATM TEECHaintain continued surveillance on
Authorized/Certified CNS Service Providers in Sri Lanka in order to ehstiréhey
maintain required safety standards specified by the DGCA.

ENFORCEMENT

19.Assist Senior Civil Aviation Inspector (ATM TECH9Imwf available procedures to
enforce actions in accordance with available regulations in case of safety violations
made by the CNS Service Providers.

OTHER

20.As required and directed by DANS repres&atnior Civil Inspector (ATM TEGH)
forums pertinent to CNS in Sri Lanka and abroad.

21.As directed by DAN&ssistCAASIAIBmembers and/or AIB authorities of other states
to carry out formal investigations/enquires pertinent to aircraft accidents/incidents.
Submit accurate reports to DGCA (SL) on same as required.

22.0rganize and update information in tl@AASkebsite pertaining to CNS.

23.Perform any other duties and functioms may be assigned by the Head of the Section.

KNOWLEDGE AND SKILL REQUIREMENTS

1. A Bachelor of Engineering Degree of not less than four (04) years from a university
recognized by University Grants Commission of Sri Lanka having studied in
Telecommunicatioa Stream with one (01) year Executive Experience or a Post Graduate
Diploma in the field of Telecommunication from an institution recognized by the University
Grants Commission of Sri Lanka.

2. At minimum to have successfully completbdsic course relatetb Navigational Aids.
3. At minimum to have successfully completed ANS Inspector course or General Audit

Technique Course and having qaeted 6 months OnTheJob Training under Senior
CNSATMTECH inspector.
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2.2.10 CIVIL AVIATION INSPECHIER

JOB DESTPTION
Job Summary

In addition to the specific job descriptions issued to the incumbent together with the letter of
Appointment, the incumbent is required tassist DANS to perform duties and functions as
required by DGCA to ensure that Aeronauticabinfation, Aeronautical Communication and
Aeronautical Charts/Cartography Service Providers are operated in compliance with the
requirements specified by the Direct@eneral of Civil Aviation.

Nature & Scope of Duties

To ascertain the above, the SeniowiCAviation Inspector AIS, subject to the scope of the
delegation of authority shall perform the duties and functions, which include, but not limited to
the following.

PRIMARY LEGISTION

1. Assist DAN®vith Primary Aviation Legislation to regulate Aeanitical Information,
Aeronautical Communication and Aeronautical Charts/Cartography Services in Sri
Lanka.

OPERATING REGULATIONS

2. Assist Senior Civil Aviation InspeetalS toimplementRequired Operating Regulations
for the Basic Aviation Legislationdaamend as necessary, to maintain required safety
in the provision of Aeronautical Information, Aeronautical Communication and
AeronauticalMaps & Charts/Cartography Services and units of measurement in Sri
Lanka.

3. Assist Senior Civil Aviation Inspeet&dS to implement relevant SARPS contained in
ICAOANnex 4, Annex 5Annex 10 Volume Hnd Annex 15 in Sri Lanka and update as
necessary.

4. Assist Senior Civil Aviation InspeetédS to publish Guidance Materials and other
necessary Documents issued by @#&lated to Aeronautical Information, Aeronautical
Communication, Aeronautical Charts Services, and the units of measurement locally
and update as necessary.
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ORGANIZATION
5. Maintain office discipline of the staff working under the incumbent.

6. Ensure emjpyees working under the incumbent carry out all job functions as laid
down in the job descriptions issued BAASL.

7. Assist DANS to conduct Performance Evaluations of the employees working under the
incumbent

8. Maintain statistics relating to all importamuties, functions or activities performed by
the incumbent and the staff working under the incumbent

PERSONNEL & TRAINING

9. ldentify and advise the training needs of the incumbent and the staff working under
the incumbent to the DANS

10.Assist Senior dlvAviation Inspector AIS to organize refresher and/or recurrent
training as required.

11.Maintain records of all individual training offered to employees.
GUIDANCE KTERIALS

12.Assist Senior Civil Aviation InspeetélS todevelop written Office Proceduresn
respect of each activity being performed in the ANS Section with regard to
Aeronautical Information, Aeronautical Communication and AeronautMaps &
Charts/Cartography Services and Units of measurement.

13. Assist Senior Civil Aviation InspeetatS b developrequired toolkits for efficient and
effective surveillance of Aeronautical Information, Aeronautical Communication and
Aeronautical Charts/Cartography Services Providers suchspector | | Y, R0 2 2 |
Checklists; Survey Forms, Audit Forms etc. ma#te readily available at the Section.

This should include toolkits for efficient inspections, surveying and Certification audits
of Aeronautical Information, Aeronautical Communication and Aeronaubitagbs &
Chart¢Cartography Service Providers.

14.AssistSenior Civil Aviation InspectoAIS to review all Manuals, Written Procedures
and Handbooks issued by the ANS Section with regard to Aeronautical Information,
Aeronautical Communication and Aeronautical Charts/Cartography Services and Units
of measuremehupdate when required.
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15.1dentify and adse Senior Civil Aviation InspectoAlS the relevant guidance and
reference materials, documents, annexes and other useful publications relating to
Aeronautical Information, Aeronautical Communication and Aeromwaliti
Charts/Cartography Services, Units of measurement which should be available in the
ANS Section.
CERTIFICATION

16.Assist DANS to take necessary action to authorize/certify Aeronautical Information and
Aeronautical Communication Services Providers in 8&nkd in accordance with
applicable regulations, Standards, written procedures and other relevant directives
issued by the DGCA.

17.Assist DANS to take necessary action to issue, renew, amend, suspend or cancel
Aeronautical Information and Aeronautical Comnuation Services Provider
Certificates as the case may be.

SURVEILLANCE

18.Assist Senior Civil Aviation InspeefdS to maintain continued surveillance on
Aeronautical Information, Aeronautical Communication and Aeronautical
Charts/Cartography Services Riders in Sri Lanka in order to ensure that they
maintain required safety standards specified by the DGCA.

ENFORCEMENT

19.Assist Senior Civil Aviation InspeefdS to follow available procedures to enforce
actions in accordance with available regulationscase of safety violations made by
the Aeronautical Information, Aeronautical Communication and Aeronaultiiegds &
Charts/Cartography Service Providers.

OTHER

20.As required and directed by DANS represent Senior Civil Aviation InspétBrmat
forums petinent to Aeronautical Information, Aeronautical Communication and
AeronauticaMaps &Charts/Cartography Services in Sri Lanka and abroad

21.As directed by DAN&sistCAASIAIBmembers and/or AIB authorities of other states
to carry out formal investigatns/enquires pertinent to aircraft accidents/incidents.
Submit accurate reports to DGCA (SL) on same as required.

22.0rganize and update information in theAASlwebsite pertaining to Aeronautical
Information,  Aeronautical Communication and  AeronauticaMaps &
Charts/Cartography Services.
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23.Assist Senior Civil Aviation Inspeet&lS to ensure approvals are granted for air
operators for norscheduled traffic landing in Sri Lanka and overflying traffic Sri Lanka
and maintain statistics thereof.

24.Assist Senior i@l Aviation Inspecter AIS to process, verify or grant approval or
authorization for the authorized/certified AIS units to promulgate aeronautical
information among users, in the form of AIP, AIRAC, AIC, NOfan when required

25.Assist Senior Civilvation Inspector AIS to eview Implementing Standardprepared
by the section for the correctness of their format and the order.

26.Perform Aeronautical Communication any other duties and functions as may be
assigned by the Head of the Section.

KNOWLEDGAND SKILL REQUIREMENTS

1. A Bachelor of Science Degree of not less than three (03) years, from a university
recognized by the University Grants Commission of Sri Lanka having studied in Physical
Science, Transport, Aerospace, Information and Communicatiechnblogy or
Engineering Stream with one (01) year Executive Experience or a Post Graduate Diploma in
the fields above from an institution recognized by the University Grants Commission of Sri
Lanka.

2. At minimum to have successfully completBdsic AlS Cose.
3. At minimum to have successfully completed ANS Inspector course or General Audit

Technige Course and having completedn®nths ORTheJob Training under Senior AIS
inspector.
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2.2.11 INSPECTOR TRAINING

2.2.11.1Policy

01 The Civil Aviation authositfunctions as a Regulator and understands its obligation to
provide for the development of a highly skilled and qualified work force for its aviation
oversight programme to conduct audits, surveillance and inspections to oversee the
service providers anthe operators.O

2.2.11.2Qualified Work &rce

02 Properly trained aviation safety inspectors, investigators, technical, operational and
support staff are the core personnel for effective implementation of safety oversight
programmes and ensure that the service pdmans and operators functions effectively.

2.2.11.3CAASCommitment

03 The CAASIis committed to the development of a highly skilled and qualified work force
through a comprehensive training program in a timely manner. It is the intent that all
employees will be fly trained in the essential Job Descriptions, knowledge, and skills that
are required to accomplish th€AASLmission, fulfill national and ICAO requirements,
obtain industry compliance, and safeguard the traveling pufllic.

04 Also, theCAASIs committed to provide adequate funding for this purpo€e.

05 Eachsectionof CAASIshall ensure development of detailed training programme for all
inspectors, staff specifying the initial, recurrent and specialized training needs for each
position.

06 In addition, each section will develop detailed an On the Job Training (OJT) programme for
inspectors

07 Noinspectorwill be granted with the delegation of authority until all due training needs
including the OJT have been successfully completed

08 OJT should be provided by experienced, senior technical staff in the subject area or task,
and should follow a structured process, such as observing, working under supervision,
competence assessment and authorization, etc.

2.2.11.4Human ResourcBevelopment

09 This training policy is intended to address the development of aviation safety inspectors,
from the time they are newlyecruited into the CAASLand their development and
elevation towardsSeniorCivil Aviationinspector andurther development as appropria
throughout their careers.

2.2.11.5Training Programme

10 The ANS Safety Oversight activities include surveillance, inspections, audits, analysis to find
the root cause of the deficiencies/findings, corrective actions, follppnand enforcement
actions. Effectiveimplementation of these tasks requires the intervention of highly
qualified personnel during the various stages of the proc@ss.
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11 The continuing development of ANS Inspectors knowledge and skills related to their
respective responsibilities through formihining followed by Osthe-Job Training (OJT),

periodictraining and refresher courses.

2.2.11.6Basic Trainin@®
12 The following types of training categories shall be applicable for Inspectors having
adequate previous experience in the relevant fields i.e. ATN, RAN®PS, Maps &
Charts, SAR, CNS and MET:
a) ANS InspectorBasic Course;
b) Audit Techniques
c) On the Job Training (OJT)
d) Recurrent/Refresher Training Course; énd
e) Specialized/ Advancetiraining Course

2.2.11.7Training Records

13 A systemhas been establishedor the maintenance of training records dhe ANS
inspectorate personneNevertheless it becomes the responsibility of individual inspectors
to keep records of the trainings receivedhis includes records of the OJT received,
reflecting the various phases dig¢ OJT completed (i.e. observation, performance of tasks
under supervision and final assessments) as well as the assessment of competence of the
personnel.

14 The training recordsare retained and maintainedin the ANS section in respect of ANS
inspectors othe section.O

2.2.11.80n The Job Training (OJT)

15 All ANS Inspectorsyithin a period ofsixmonths after completion of formal traininghall
undergo OJT under the supervision of a qualified ANS Inspector authorized in the relevant
fields. The objective of OJ3 to provide new ANS Inspectors with the basic knowledge
which will enable these inspectors to perform ANS regulatory functions.

16 Newly appointedinspectors with requiredraining completedin their respective subject
fields are assignedwith an experiencd Senior Inspector who will be responsible for
completion of OJT requirements. Tlsenior inspector will address the following three
levels of OJTO

a) Levell: Levell training is familiarization with Authority guidance eeant to a
particular job task.Levell training typically involves a review of all reference
materials applicable to the Job Descriptions for which training has been identified
After covering he followingcriteria, the OJT trainee is issued with a certificate to
announcethe successful completioof OJT Level

1. Civil Aviation Authority AcNo. 34 of 2002
2. CivilAviation ActNo. 14 of 2010
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3. Air Navigation RegulationimplementingStandards, DirectivedNotices and
Management Circulars

Manual of Staff and Administrative Rules (SLCAP 5000)

l'b{ LYyaLISOG2NBRQ | }yRo221 o{[/!t Hon
Enforcement Policy and Procedures

ANS Surveillance Plan

CAASL Record Managemgdrite Managemenand OfficeManual

CAASL DisciplinaPyoceduresand General Conduct

© ®©® N OBk

b) Levelll: During the levell the new inspector observes a qualified inspector
performing the taskQ.evel Il training involves observation of the performance of
specific Job Descriptions. This miag typically involves the trainee observing
and/or assisting the OJT instructor in the performance of those specific Job
Descriptions for which the trainee will be held accountable. Léveaining may be
satisfied by providingpportunities for the trainee to observe and/or assist the
instructor performing the taskO

c) Levellll: In levelll, a qualified inspector observes the new inspector perform the
task. Level lll training involves the application of knowledge and skills to the
performance of specific Job Descriptions. Typically, the trainee performs the job task
under the observation of a qualified OJT instructor. The instructor assesses the
LISNF2NXYIFyOS 2F GKS dGFral FyR AYRAOIFGSa 2
Il performance is achieved.

2.2.11.9Newly appointedinspectos shall:

a) Participateas an observerin at least 2 (two) inspectionsonducted by a qualified
ANS Inspectaduring the On the Job Training perjaghd

b) Conductat least 2 (two) inspections under supervision of a qualified ANS Inspector
during the On the Job Training period

c) Qualified Senio ANS inspector shall recommeride subjected inspector for the
successful completion of the training.

d) Conditions specified in a) and b) may differ and will be at the discretion of the DANS
in respect of new inspectors who possesses more than 20 yeaggparience in
their respective specialized fields.

e) Shall receive an Gthe-Job training certificate at the successtdmpletion of the
OJT.

2.2.11.10 Recurrent/ Refresher training

17 Periodic recurrent/ refresher training courses in all relevant disciplines argreztjfor the
continuing development of the knowledge and skills of the Inspectors related to their
respective responsibilities.

18 All ANS Inspectomrerequired to undertake recurrent training at least once everyears.
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2.2.11.11 AdvanceTlraining
19 Periodic practial and theoretical specialized (technical) training, will enable the ANS
Inspectors to maintain a high level of knowledge and expertise and thus undertake their

duties and responsibilities in a more effective and efficient manner.

20 Theadvancetraining stall be dependent on the different ANS fields of inspectibraining
courses that ANS inspectors in their respective fields and in their respective organizational
positions shall undergo have been identified and prioritized in the ANS training manual
published by the ANS section.

2.2.11.12 ReQualificatiorOrraining
21 An Inspector who has not been part of the programme for more than 1 (one) year shall
conduct at least 2 (two) inspections under supervision.

2.2.11.13 Newly Recruited Inspectors

01.Newly recruited ANS Inspectors, without previous experience in the reldieds, shall
be required to complete the Basic Training Courses in their respective fields i.e. ATM, AIS,
PANSOPS Maps & Charts, SAR, CNS and MET before taking up inspectional functions.
Those trainings will be prerequisites for the advantedning ®ursesthat they may be
exposed to.

02.The Course Contents and Syllabus of the courses shall be as per ICAO Standard

03.Newly recruited Inspectors are required to undergo minimanr 2 y (i K Qdbtraimigg
with a qualified Senior Inspector prior to taking igspectional assignment®n the-Job
training period may be extended subject to the performance of the inspector in the
relevant field of work.Senior Inspectoshall recommend the trainee fahe successful
completion of Onthe-Job Training.

0O4.AqualifSR aASYA2N) LYalLISOGa2N) gAatft O2YLIX SGS GKS
l LIJSYRAE M 2F (KA& !'b{ LyaLSOl2NmB®velsbfy R0 2
OJT, amnspector shall receive am-the Job Training Certificate.

2.2.11.14 Inspector Credentials

01 Inspector credentialsare issuedat minimum, when the individualinspector completes
required basictraining associated to the position held. ANS training plan is expeocted
identify and meet the individual training requirements of inspectors. Inspextedentials
is a mandatory prerequisite an inspector shall emrorderto carryout inspections in their
respective subject fields.
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3 Chapter X Inspection/Audit¢ Procedures
3.1 Surveillance Programme

The ANS Surveillance Programnmeludes ANS inspectig, surveysand audits. The surveillance
programmeof the ANSSection for the calendar ye&s prepared by the BNS in consultation with

the inspectors of the sectioat the baginning of the yeataking into account the nature and scope

of activities takng place in the industry. The yardsticks that will be considered in planning the
Surveillance Plan is given in tAppendixChereto. The main objective of the surveillance plan is

to ensure througtperformancebaseda dzNIISAf f | y OS> ( K¢ LievellpkS&fetyf willl 1 S Q
be maintained. Once the Surveillance Plan is developed it will be forwaoddte DGCA and
approvalis obtained from theDGCAUNder normal circumstanceshe surveilance programme
includes at least;

a) One AIS Centre inspection papnth

b) One ATC Centre inspection at Ratmalana Airport (RMA Tower or ACC) per month

c) One ATC Centre Inspection at BIA (BIA Tower or Approach Control Centre) per month

d) Once in two months an inspection to the Mattala Rajapakse International Airport (MRIA)
Contol TWR/APP

e) Once in three months an inspection to six Cid8ilities located at B\, RMA, MRIA,
Attidiya, Pidurubhalagala and Kandapola.

f) One inspection per quarter at Aviation Meteorology facilities at BirAMeteorological
stations RMA and MRIA inspegct®owill be carried out in once in 04 months

g) One ANS audit or survey per year which includes ATS, AIS, CNSOPANSocedure
Design, Maps & Charts and SAR

h) Maps & Chart$nspection ace every thee months

However this surveillance programme mde altered or revised based on the evidence ga#e
during the preceding months irrder to maintan required safety inhe systemSuch changes will
be notified to the Inspectors immediately and reason for the change will be documented.

3.2 Inspections
3.2.1 Responsbilities of the Inspectors with Regard to Carrying esjplections

The DGCApprovedsurveillance programmeill be distributed among relevant inspectors in the
section.lIt is the responsibility of relevanhspectorsto conduct inspections as per the ajpwed
schedule. In case inspectors are unable to conduct inspections on scHedales due to
unavoidable circustances,approval should be obtainedrom the DGCA througibbANSto
conduct the inspection in the closest possible date to the scheduled teeectors ae required

to forward inspection reports to theDANSIn the relevant file (saf& hard copies) within five
working daysof the date of the inspection. Inspection reports should be compledsdper the
instructions provided in the checklists idear language. The responsibility of sending the
inspection report to the service providenrough DANSlies with the individual inspector who
conducted the inspection.
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3.2.2 Planning and Preparation fandpectiors

Before the inspection is conducted the inspast are required to prepare for the inspection
properly. The preparation process should include following;

1) Refer previous inspeicin reports and corrective action plafFeed Back Repaitreceiveal
from the service provider.

2) ldentify deficiencies observeth previous inspections and corrective actions taken by the
service provider to correct those deficiencies.

3) ldentify special areas to be inspectetiich need special attention.

4) Inspectosshoud refreshthemselveswith the previous recommendationsf the CAASLo
check whether those recommendations are implemented.

5) Inspectos should e familiar with all ASNdmplementing Standardssuedby the CAASL
relevantto the operations carried out bthe centre.

6) Inspector should & familiar with the staff requirenents licensing/rating & training
requirements, operational & technical requirements and other relevaagulatory
requirementsapplicable to thecentre.

7) Inspectosshould ke thorough with the documents need to be kept at thentre.

8) If the Inspectorintends meeting the Senior Managktanagersto clarify certain issues, he
/she should inform Head of the Section/In charge of the Cemtfe¢he Service Provider
concerned the date/time of the inspection and the officers neetb be present at the
inspection & least three days before the inspection

3.2.3 (onducting the mspection

1) Meet Head of the Section, Releva®nior Officialn charge of the sectioand identify the
Inspector with credentialspefore the inspection is conducted and make necessary
arrangementdor the inspection

2) Always be polite andespect the duties being performeahdthe person being inspected

3) The principal way in which inspectors obtain information about the functioning of the
systems are by asking questions

4) Do not disturb the performareof the duties of the person being inspected or get involved
with unnecessary arguments outside official scope during the inspection process

5) The persons to be interviewed should be drawn appropriately from management/
supervisory operational positions.

6) When inspection interviews are carried out inspectors should adhere to following
guidelines

a) Listen attentively and let the speaker know you are listening.
b) Remain neutral. Do not disagree, criticize or interrupt.
c) ! al W2 Q clida§ why, wheyeawhe, who, and howthese are the key
words that will bring forward facts and information
7) Use appropriate check list for the inspectig®ee Appendix Aand use theCAASL
dnspector NoteBook to record the salient features observed during the inspection
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charge of the section dhe findings (déiciencies and appreciations)

3.2.4 InspectionReport

1) Use the softcopy of the Inspection Repag appropriat§Chapter 04

2) Each & wery inspection to be filled with unique Inspection Report Reference number
which is included in ANS Annual Surveillance Plan

3) Use only the Abbrevisns givenin the check list taaompletethe form.

4) Indicate commentdn the space provideth clear languag

5 LT 20aSNIIGA2Y Aa alyaldGAaFlh Qit sNdsentidltd € 2 N
providecomments to explain why it is unsatisfactory and what improvements needed.

6) The inspectors shall categorize their findings/observatasollows

U-shall c&enote Noncomplianceor Non adherenceto CAASIlimplementing Standardswhere
applicable ICAO SAR#®sapplicable Manual provisiorapproved by the DGCA

| - Improvements neededr some more efforts are required to bring into satisfactory level

7) Prepare tke inspection report within fivevorkingdays from the datef the inspection and
forward same tothe DANSwith the soft copy for review

8) <end the report to the Service Prmler within seven working days
9) Update the Inspection Result Database.

3.2.5 Elimination & Deficiencies

1) Air Navigation Service provider should submit corrective action plans within 14 days of the
receipt of the Inspection Report.

2) Air Navigation Service Provider should submit corrective action plans as described below

Immediate Corrective &ions This action corrects immediatethe nonadherence and
non-compliance ofthe inspectioral finding to remove an immediate threat to aviation
safety.

Short term Corrective Actions- This action would correct th&on-compliance or Non
adherence thatloesnot pose an immediate threat to aviation safety witii days.

Long term correctivédctions - Identifyingthe root cause of thaleficiencies. fie service
provider should forward corrective action plans with specific timeframe for the resolution
of deficiencies. CAASL inspectors should assess the CAP before its acceptance.

In cases where corrective actions involve purchasing of equipment or systems to eliminate
deficiencies, appropriately practical and agreeable time frame is acceptable whilst the
short term corrective action covers the deficiency.
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3) In an event that proposed corrective action plan time frame is not acceptable to the
inspector concerned, he/she shall coordinate with Air Navigation Service Provider for an
amendmentfor the same.

4) Inspecbrs shall coordinate the neadherence to the corrective actions with the
respective divisional heads of the Air Navigation Service provider.

5) Director Air Navigation shall point out and discuss aoy- adherence to corrective
actionsproposedby ANSP ahe Coordination Meetings with the appropriate hierarchy of
officials of the Air Navigation Service provider to rectify the deficiency.

6) Failing the above actions Director Air Navigation shall inform Deputy Director General (Air
Space& Security Regulatiorfey appropriate higher level coordination to eliminate the
deficienges

7) Deputy Director General (Air Space& Security Regulations) will bring deficiency that has
not beenrectified to the notice of the Director General of Civil Aviation for appropriate
higher level coordination for the rectification.

8) Failing above all actions Director General of Civil Aviation will take enforcement actions on
the service provider as per the Enforcement policy of CAASL.

3.2.6 Follow upof the findings/observations

1) To ensure Continuous Monitoring Approach (CMA) ANS Section shall maintain a data
basefor effective follow up of findings/ observations.

2) dDatabase on Findings/observations of the inspectigns A& RSaA3Iy SR
findings/observationgnade during inspections.

3y CAYRAY3I A& NBYIFIAYSR @It AR dzyUAf FdzZ f & | RRN
base.

4) Finding will be stand closedhen the concern ifully addressed.

3.3 Air Navigation Servicesudits
3.3.1 Introduction

Air navigation services (ANS) is the term applied to the bundle of services provided to aircraft to
enable safe and efficient flight from one destination to another which includd vaific Control
Service, Aeronautical information service, Communication dddiein Surveillance (CNS) and
Meteorological Services.

Safety reviews of Air Navigation Services units are required to be carried out on a regular and
systematic basis by personnel qualified through training, experience and expertise and having a
full understanding of relevant Standards an@éd@mmended Practices (SARPSs), safe operating
practices and Human Factors principles.
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Safety auditing of AilNavigationServices entails a systematic and independent examination

conducted by theCAASLlio determine wheher the arrangements, procedures and processes
leading to discharging of services under ANS are compliant with relevant safety standards.

3.3.2 ANS Audit Plan

An ANS Audit plan is a specific set of guidelines to be followed when conducting an audit of a
particuar Air navigation service component. This plan ensures that the audit will be conducted in
an organized manner and in accordance with predetermined criteria. Audit planning includes
deciding on the overall audit strategy. It helps the auditor to obtaifficgant, appropriate
evidence for the circumstances at hand and also helps avoiding confusions/ misinterpretations
that audited party may face in the process of an audit. It is considered as an action plan that
documents what procedures an auditor follows validate whether the service discharged is in
conformance with and compliance regulations. Following are the key elements that are required
to be included in an ANS audit plan.

3.3.3 Objectives of an ANS Audi

The objectives of an ANS Audit should be:

x To asertain compliance with Implementing Standards and ICAO Standards and
Recommended Practices as appropriate.

x To ensure adherence with prescribed standards and procedwieere appropriate
respective operating Manuals Approved IGBAASLIn the provision of Ai Navigation
Services.

x  Whether the implementation such processes and procedures available in manuals have
yielded the expected safety performances.

x To determine the effectiveness of safety planning in ANS operations.
x To assess the capability of a systenassume the responsibility of an additional authority

x  To highlight commendable findings (where appropriate)

3.3.4 Audit Convening Authority

The Director General, Civil Aviation (DGCA) Sri Lanka is responsible for the development of
audit policies and procedas in respect of each component of Air Navigation Services.

3.3.5 Types of Audits
Pre- Certification audit
Pre-certification audit will be conducted prior to the issuance of a certificate.

Routine conformance Audit
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A routine conformance audit will be conductedrfthe purpose of determining an
2NBFYATIGA2YyQa 2@0SNIft S@St 2F O2yF2NNI y(
characteristics of the organization will be subject to review.

Additional authority Audit

An additional authority audit may be conductgatior to the granting of an additional
authority.

Specialpurpose Audit

A speciapurpose audit is a one that will be conducted to respond to safety concerns or
circumstances.

3.3.6 Scope and depth of an ANS Audit

The scope and depth of an audit is influentsathe following
a) Type of the audit
b) The period back in time that systems are subject to review (typically from the
last audit to the present)
c) The enforcementecords
d) The confidence in corrective actions takierrespect of previouaudit

While the scop®f an audit may cover the following areas, the depth that it would
investigate would depend on the time allocated or the duration of the audit.

e) Licensing and Training Issues

f) Regulatory Issues

g) Operational and Technical Issues, criteria & requirements pexfied in
Implementing standards, 1S006, 1S016, 1S025, 1S026, 1S025, 1S028, 1S029, 1S031,
IS034 1S039, 180, 1IS042, and relevant Annexes

h) PANS ATM Doc 4444

i) Approved manuals published on processes/services under ANS

j) Instructions/ Circulars

3.3.7 The methodoloy

Audit plan should describe and elaborate the methodology that the audit will be
conducted which includes procedures followed during the audit, checklists, forms and
guidance materials and also collection of evidences and keeping records.

The plan shold identify the communication protocols that the audit team will have to
follow both internally,i.e. audit team and the organizational hierarchy within tGAASL
and the external communication with Air navigation service provider.
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The audit plan should indicate the process team members will follow when parallel
findings or observations are identified.

3.3.9 Audit team

The audit plan should include a list of the audit team members. Team members must be
able to focus on audit activés and must therefore be released from other responsibilities
during the term of the audit.

The audit team should consist the lead auditor and at least two safety auditors. This
number may depend on the size and complexity of the unit/area to be audited.lead
auditor should have successfully completed an approved Safety Audit Training related to
Air Navigation Services and other members shall be selected from the staff of senior Civil
Aviation Inspectors in their respective subject areas of ANS.

3.3.10 Audt Schedule

An audit schedule should be included in the audit plan indicating dates and times of audit
activities including thg@re-audit and physical audit activities.

3.3.11 DGCA Approval for the audit plan

The audit team leadeshould develop the audit @h and requireDGCAapproval prior to
proceedng ahead with the audit preparation. The lead auditor, after obtaining approval
DGCA, should distribute appropriate sections of the audit plan to each member of the
audit team. This plan will provide guidanaedadirection throughout the audit.

3.3.12 Audit Phases

The audit process consists of the following four distinct phases:
1) Preaudit;

Planning and preparation during the paeidit phase will ensure that the objectives of the
audit are achieved effectively, efiently and economically. The time schedule and the
personnel and financial resources required will be determined by the scope of the
proposed audit. This will be addressed and justified within the audit plan.

Pre-audit activities may involve following amgrother things:
1. Notifying the Air Navigation Service Provider

2. Selecting the audit team

3. Developing the audit plan

4. Reviewing files and related documentation

5. Opening an audit file
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6. Convening audit team meeting.

Information gathered duringhe pre-audit phase will assist the audit team in;

Identifying the specific areas, systems and activities to be inspected, selecting the
appropriate inspection checklists, determining if the scope of the audit is adequate and
finalizing the audit plan.

2) Physical audit;

The physical audit phase is required to be implemented in accordance with the audit plan.
The purpose of this phase is to verify compliance with regulatory requirements and to
assign findings where compliance has not been confirmed. Awditlts are to be
communicated to the Air Navigation Services provider at daily meetings and/or at the exit
meeting.

3) Postaudit

Postaudit activities include completion of administrative details and production of the
audit report

4) Audit followup.

Audit folow-up includes the development and approval of tha Aavigation Service
t NP & A Coleitied action plans. Ensure that the corrective action plans are fully
implemented and leads to the closure of findings.

3.3.13 Importance of proper planning and Prep#oea for ANS Audits

Safety Audits can be of great benefit provided they are carried out professionally and
thoroughly. Careful and comprehensive preparation is essential to the overall success of
any audit. Inadequate preparation can result in:

71 Devalued adit findings

1 A loss of credibility in the audit function overall

T9F 61 aGS 2F 020K | dzZRAG2NRA YR dZRAGSSQa
Therefore,a good rule of the thumb for the allocation of time for a safety audit is as flows;

1 Devote 40% of the total hours estimated for the &ud preparation activities

1 devote another 40% on conducting the audit

1 devote remaining 20% for the preparation of the reports and follgnactions
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The Lead Auditor should notify the auditee the proposed dzftehe auditat least one
month prior to the audit and get the concurrence of the auditee with the proposed dates
for the audit At least two weeks prior to the audithe lead auditor should inform the
auditee theaudit team and the audit schedule.

3.3.15 PreAudit, File and Documentation Review

a) Review of all files and documentation that are relevant to the particular service of the
Air Navigation Serviderovider that will be audited.

b) Ensure that all reference manuals and documents to be used during the ardit
readily available and includbe latest approved amendents

c) WSOASH GKS | dZRAGSSQa I klviNIheBPdropridte stadmlaida T 2 1
d) Review the surveillance reports

e) Review previous audit reports including corrective actions and fellpwwhere
applicable

f) Review accident or incident data, including Mandatory Occurrence and previous
enforcement actions

g) ldentify areas that require further review during the physical audit;

3.3.16 Opening up an audit file

An audit file is required to track audit hisly and help determine audit frequency. It is also
valuable in assessing the effectiveness of audit fellgw

The audit file should contain a complete chronological record of all correspondence and
documentation dealing with audits including a completear of audit followup action.

Items that appear inconsistent or incomplete during a review of the audit file must be
flagged for verification during the physical audit.

3.3.17 AuditChecklists

Once the concurrence of the ANSP to the proposed audit scheslukached, the Lead
Auditor along with his/her team should prepare the Audit Check List based on four
elements below.

1 Personnel & Training
9 Documentation

M Procedures & Environment
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1 Equipment

Questions in Appendix B and the questions in the Check Lists igivigrpendix A can be
used for this purpose. Usage of these checklists contained in these appendices are
mandatory as they will assist the auditors in many ways including following

1 Provide a useful guide or memory aid to the auditor
91 form a record of whatvas checked during the audit
1 ensure that all major points are covered

1 help to save time in note taking during an audit

1 assist in the preparation of the exit meeting

However,all inspectors should clearly be mindful that confining on to the contents of a
checklist is never expected in the process of auditithg, inclusionand exclusion new
items to thechecklists catve made as required before or during the audit.

There may be times during an audit it is not possible to check the entire check listnCertai
elements may be left out due to various constraints. This shall be documented in the audit
report and where applicable, an observation finding submitted.

In case of routine, preplanned audits checklist can be made available to the auditee 30
days in astance.

3.3.18 Physical audit

3.3.18.1Activities conducted during the physical audit include the entry meeting, evaluation
and Verification, daily briefings and the exit meeting. Preserving confidentiality of
audit related information is important due to the sensitivetmia of an audit.
Following are some important basics that auditors shall be mindful and adhered to during an
audit
91 Audit should be conducted in accordance wiitle approvedaudit plan.

1 Interview auditee to gather information to determine effectivesesf safety planning
and practices.

1 Use questiorchecklists prepared for the purpose but do not be restricted or limit you
self within the framework of the check lists.

1 Deficiencies when identified, should be recorded as observations or findings.
1 All audt findings for norcompliance or noradherence must be verified.

1 Ensure that findings are supported by evidence and documented in a clear and concise
manner.
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3.3.18.2Entry Meeting
The entry meeting should set the tone for the physical audit and should be attelngled
GKS FTdzZRAGSSQa aSyA2NJ YIFHylF3SYSyid IyR YSYoSN
process and confirm any administrative requirements so that the physical audit may be
conducted both effectively and efficiently, while minimizing disruptions ®dhditee.

Lead Auditor should conduct the entry meeting in the first day before the audit is started.
During the entry meeting it is required to;

Introduce the Audit team to the Auditee.

Explain scope and objectives of the Safety Audit.
review of programme & resolve queries

Confirm the Audit standards/Confidentiality.

Explain the corrective action process.

= = =4 = -4 -2

Check administrative Arrangements.
1 Confirm the format/date/time of the exit meeting

3.3.18.30n audit Documentation review
During the documentation review theudit team should,;

1 Check whether the required documents are available, updated and accessible.

1 Examine Logbooks and Records on reports on equipment unserviceability and
abnormal reports depending on the requirements of the audit plan.

3.3.18.4Evaluation and Verifation
During this phase, the audit team sHdibe focusing on the following:

a)/ 2y FTANY 6KSOGKSNI KS [|dZRAGSSQa 2LISNI (A
regulatory requirements;

b) Confirm whether services are operating effectively and as intended and sukicifi
the appropriate procedure manual

c) Where noncompliance with a regulatory requirement is identified, gather
evidence or supporting documentation (with the assistance of the enforcement
point-of-contact if required) and prepare an audit finding.

3.3.18.5Gatheing information through interviews
LYGSNIBASSGAYT !'b{tQad tSNE2YYSt Aa AYLRNILl Y
to:
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a) determine whether the procedures documented in procedural manuals is that in
use;

b) determine the accuracy of information primled in operational manuals;

c) assess the knowledge of supervisory personnel pertaining to their duties and
responsibilities;

d) where applicable, confirm the validity of findings identified during an audit.

Interviews may range from informal discussiongidg the audit process as well as pre
arranged interviews with identified key personnel.

Following guide lines will be useful for the auditors when preparing for an interioew
gather information:

a) Prepare carefully prior to the interview by defining theeas to be exploreénd
setting specific objectives

b) Explain why the interview is taking place;

c) Use open questions and avoid complex questions or phrases;

d) Ensurethat questions are understood,;

e) Listen carefully to answers and allow interviewee to do nodsghe talking;
f) Avoid being sidéracked from your original objectives;

g) Terminate the interview if the atmosphere becomes highly negative;
h) Thank the interviewee at the conclusion of the interview; and

i) Document responses during, or as soon as possilixfimg the interview.

3.3.18.6Evidence Gathering
I dzRA GSIY Ydzadl I fole&ad OGSNATeE I dZRAGSSQa
documentary and physical evidence. Objective evidence should be used to confirm or
refute what has been said by the auditee or actugacticed by operational staff. It is
important not to accept what is said at face value, always ask for verification of spoken
claims.

3.3.18.7Confirmation Request Form (CRF)
Confirmation Request Form is used when auditor requires information that a company
official is not readily able to supply (e.g., supporting documentation or evidence). By
issuing a CRF the company is requested to provide those information within a specified
time period. When documentation is not readily available to the Auditor, the confiona
request form places the responsibility on the auditee to provide the information.

The Confirmation Request Form;
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Provide Auditee with the opportunity to locate and provide supporting documentation
or other evidence

May establish compliance and avadinding

Alternately, the Auditee may concur that the information not available

= =2 =

Permits open discussion of emerging issues during the audit
1 The confirmation request form becomes part of the audit evidence package
3.3.18.8Audit Findings

3.3.18.8.1General
1) Audit findingsmust be prepared accurately as they form the basis of the audit
report and a successful audit.

2) When a number of team members will be completing finding forms, it is important
that a standardized approach to inputting data on the form be taken.

3) All evicence and supporting documentation will be included with the completed
finding form for review by the lead auditor. Although this documentation will not
be included in the audit report, it has to be retained in the audit file.

3.3.18.8.2Audit Finding Form
Audit Fiding Forms must be completed accurately as they form the basis of the audit
report and a successful audit.

Since a number of team members will be completing audit finding forms, it is important
follow a standard method to input data into the form to redunember of data entry
errors.

All supporting documentation will be included with the completed audit finding forms for
review by the lead auditor.

All handwritten copies of audit finding forms will be filed according to functional area and
will form partof the supporting documentation in the audit report for easy reference.

3.3.18.8.Pefinitions of Audit Findings
Non-Compliance: An audit finding that identifies areas where ICAO S&RIP<lated
clauses of Implementing Standards are not complied with.

NonAdheaence: An audit finding that identifies areas where standards and procedures as
specified in in the respective operations Manuals are not applied or not
applied correctly.

Observations: Amrea, whichA y G KS I dzR A (ouldiiBprovece#icie@ty &idra > O
generate an improved safety outcome and weainithe auditee should note
andaddress.
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3.3.18.9Dalily Briefings
1) Team briefings should be held at the end of each day during the audit to

a) Ensure adherence to the audit plan;
b) Validate confirmation requests and aitifindings;
c) wSaz2t @S A&aadzSa 2 NJ LINRGtEsyand I NAaAy 3 T NE

d) Provide the team leader with the information necessary to update the audit
manager, where applicable.

2) Dalily briefings should be held at a time convenient to the auditees@ lxgiefings are

O2yRdzOGSR (2 dzZLJRFGS GKS FdzRAGSSQa YIlFyl 3S
audit findings that have been identified.

3.3.18.10 Exit Meeting
The exit meeting should be convened by the lead auditor and it has to be participated by
the auditee(Head of the Section of the ANSP). During the exit meeting the Lead auditor
should:

1
1

NAST (GKS FdzZRAGSS 2y GKS | dzRAG FTAYRAYy3IA

Provide information on the findings and recommendations that would be included in
the final audit report.

Allow audit findings to be discussed or even challenged.

Be prepared to modify or even withdraw certain audit findings should there be
reasonable grounds to do so.

When the auditee agrees with the auditS I YQa FTA Y RA Yy 3a Fusth2 NNB O
taken to address the issues.

Agree on a timdrame for the unit to come up with a corrective action plan to resolve
the findings.

3.3.18.11 Post Auditg Audit Report
The audit report is a document that summarizes the results of an audit and includes the
audit findings and where applicable, corrective actions taken to findings issued during the
audit. The audit report is an objective reflection of the results of safety the audit. It
provides information on the status of implementation of ICAO SARPs, standard
procedures and practices contained in the respective Manuals.

The Lead Auditor should prepare the Final Audit report in consultation with audit team
members and the report should be sent to the auditee within 30 working days after the
end of safety aui after endorsement by the DGCA. Time lines to forward corrective
action plans have to be declared in the audit report.
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3.3.18.12 Post audit followup
The purpose of post audit followp is to validate the effective implementation of the
corrective action plansubmitted by the auditee. The auditee should complete Audit
follow-up reporting forms for each finding and submit within the agreed period.

Where the corrective action plan is acceptable, the ANSP will be so advised and the
appropriate information (adminisative/on-site followup, proposed completion date) will

be entered on the corrective action form or where applicable.

LF GKS !'b{tQad O2NNBOGAGS IOGA2Yy LXIY A& V3
propose changes and negotiate a revised cclive action plan. Where the auditee is
unresponsive to this action, an alternative course of action may be pursued.

The post Audit Followp will have to achieve the following

a) Monitor the auditee to ensure that the 30 day response time for corrective
action plan submission is observed

b) Actions required by a specific date (indicated on the corrective action section of
the finding form) have been completed

c) Ensure that the corrective action plan addresses thost important findings
first

d) Ensure that each pposed corrective action will rectify the narompliance
and prevent its recurrence;

e) Determine for each corrective action plan item whether the folopvis to be
administrative or orsite and indicate so on the corrective action form

f) Monitor the progresof the corrective action plan by maintaining the follays
sectian of the corrective action form

g) Ensure that all completed corrective action forms together with any supporting
documentation are placed on the audit file;

During audit followup, surveillane on ANSP Is the most reliable means to ensure- non
compliances and audit findings are beingdegssed by the ANSP. P@atdit surveillance can
be conducted as informal visits (inspections) or as a more structured foloaudit.

3.3.18.13 Closingof safety audit
The safety audit would be completed when;

1 the final report has been published and accepted

1 an action plan to address deficiencies and/or rgtandard practices has been
completed

1 the deficiencies and nestandard practices have been closed by Lead Auditor
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4 Chapter 4z Inspection Checklists

4.1 ATS Inspection Check Lidbor Aerodrome Tower

ATS INSPECTION CHECKLIST/REPORT FOR

AERODROME TOWER
ATC Centre: Date: Time: Name of Inspector(s):
Inspection Report Ref: File Ref:

Use the following abbreviations todicate your observations and if the space is inadequate for
comments use additional page with the reference number of the Area of Inspection.
Recommendations are to be raised with the appropriate Ref. No according to the Area of

Inspection

S = Satisfaairy; U = Unsatisfactory; N = Not Checked; | = Improvements Needed
N/A = Not Applicable

(1) PERSONNEL

Ref:
No.

Area of Inspection Observation Comments

11

Are minimum staff available torpvide adequate ATC
service according to determined staff requirement/
capacity of the centre?

1.2

Are the ATCOG6s properly

1.3

Are the ATCOG6s possess
in English language in relation to the prowisiof ATC

services?

1.4

Have JDO6s been develope
Are they appropriate and adequate to meet the

requirements of functions assigned?

15

Has appropriate qualification & experience

requirements and duties & responsibilities been

established for each control position?
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Do the ATCOGO6s detail ed
16 the established minimum qualification and experien
' requirements as specified? (refer log book, roster a

position logs)

Have the ass reaacheantrolypdsHiado
1.7 | been given relevant training for the equipment,

procedures & communication systems?

18 Has a Training program including refresher training
' where specified being d

19 If Yes, is the training program appragiely
' implemented during the specified period?

Are Training records available to determine complet
110 training of each ATCO according to the implemente
' training program including refresher and equipment

training?

111 Are the controllers workig for more than 24 hours
" | continuously?

Have the bad practices been developed among the
controllers which may lead to threatening safety?
Such as

1.12 a) using mobile phones

b) reading papers/books

c) listening/watching radio/TV

d) any other action, while working

Are the monthly random checks conducted to eval

controll ersd performanc
a) Correct strip marking,
b) Use of standard RT/ Phraseology,
113 C) Read back of safety related parts of ATC clearg
d) Standard coordinating practices
e) Use of stadard separation
f) follow of standard procedures/instructions
and identified deviations/ corrections clearly markec

(if any)?
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(2) OPERATIONAL

Ref.

No Area of Inspection Observation Comments
01 Are required facilities/Links available for

' coordination with other relevant entities
20 Are ATS messages, NOTA

AFTN messages promptly supplied to ATC center

Are up to date information on existing Meteorologic
2.3 | conditions and forecast of specific Met conditions

being providedo ATC units promptly?

Have runway inspections been carried out as speg
2.4 | in SLMATS/ Aerodrome Manual and recorded
properly?

Are Runway safety Data recorded properly, retaine
submitted to safety Mgr. to review and preventive
actions iniiated in respect of,

2.5 a) Bird strikes,

b) RWY incursions/excursions,

c) Presence of animals, and

d) any other significant observations?

Are contingency plans relevant to the centre been
- developed and published to follow in an event o
' disruption or potential disruption of ATS or related

supporting services?

Is there any mechanism established to keep ATC |
2.7 | aware of the operational status of Navigation and

visual aids essential for aircraft movements?

a) Have serviaability/ unserviceability reports of
equipment, facilities and systems been raised

2.8 correctly and regularly?

b) Have follow up actions been taken promptly ang

Properly on reported

Section:Chapter4 z Inspection Checklists Page:4-3 Date: 01-Oct-19

SLCAP 2300 . AOECAOGETT 3AOOEAAO j ! . |2wEditon Rev No : 03




CIVIL AVIATION AUTHORITY OF SRI LANKA

(a) Are surveillance data froRadar and ATC

communications recorded automatically?

(b) Are those data recordings (audio, video) and

29 other ATS data such as ATC log entries,
flight progress strips etc. retained for at least
30 days?
210 Have safety reews of ATS unit been conducted on
regular, systematic basis and documented?
011 Any findings on previous safety reviews carried ou
and follow up action taken? Are the records availa
01 Are those Safety reviews conducted by an adequa

qualified/trained personnel?

Any new ATS/ PANS OPS procedures, equipment
2.13 | systems or facilities introduced to the ATS system|

If yes, have safety assessments been carried out?

014 Have the previous recommendations issued by the
' CAA inspectorate &en implemented?
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(3) PROCEDURES

Ref: Area of Inspection Observation Comments
No.

a. Log Keeping

b. Watch briefing

Taking/handing over duties

al o

Strip Marking
Are updated

e. Coordination
procedures

3.1 | available with f. Standard R/T & Phraseolog

g. Separation standards and
Methods

regard to the

following?

h. updating documents

I. Carrying out Runway

Inspections

k. Reporting

Are Contingency procedures available for following

a) Air-ground Radio communication failures?
3.2 b) To assist and safeguard strayed or unidentifig
aircraft?

c) Emergency separation

Are Emergency procedures available to use in the
event of following emergencies?

3.3 a) Unlawful interferace

b) Aircraft bomb threat

c) Emergency descent
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(4) DOCUMENTATION

Ref:
No. Area of Inspection Observation Comments

Are the relevant ICAO documents and other technical
regulatory publications readily available at thente for

reference?

Doc 4444

Doc 7910

Doc 8643
4.1 ICAO Docs

Doc 8400

Doc 8585

Annex 02

Annex 10 Volume Il

Annex 11
4.2 ICAO Annexes

Annex 12

Annex 19

IS 006

IS 025

IS 026

IS 030

IS 035

4.3 Relevant CAASL ISs IS 036

IS 038

IS 050

IS 052

IS 087

ASN 092

4.4 Updated SL MATS
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4.5 Updated AIP Sri Lanka

4.6 Aerodrome Manual of the relevant Aerodrome

47 Emergency Plan, displayed shbsted action list and
' information check list with all contact numbers

48 Safety Management Manual relevant to the ATC
' Centre

4.9 Valid NOTAMs

4.10 | Relevant LATCI/Staff instructions

4.11 | Updated charts relevant to the centre

4.12 | Incident, Accident and occurrence reporting forms

Properly maintained Log book, current duty roaste

4.13
and position logs relevant to the centre
414 Records of Inspection reports of CAASL
' subsequent CAPs sent
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(5) WORK ENVIO RMENT
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Ref:
No.

Area of Inspection

Observation

Comments

5.1

Are there adequate rest facilities available for

Controllers at the premises?

5.2

Are the following factors existing at an acceptable
level at the center as per the judgment of the

inspecor?

a) Ambient Lighting

b) Ambient Temperature

C) Noise Level

d) Exterior Glare

(6) EQUIPMENT

Ref:

No.

Area of Inspection

Observation

Comments

6.1

Serviceability status of the following equipment

a) Communication equipment

b) Navigation equipment
ILS, VOR/DME, NDB, Aldis lamp, Beaco
etc.

c) Surveillance equipment

d) Visual/ non visual aids and Alarms

6.2

Are the following important systems being tested

normal operations on a routine basis?

a) Crash Alarms

b) Aldis Lamp

c) Standby equipment/sets

d) Hot links
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a) Has operational staff taken timely actions
to notify appropriate personnel regarding
6.3 Unserviceabilityos

b) Are there reords of such notifications and

corrective actions taken?

(7) OBSERVATIONS

Ref:

Significant Observations
No.

(8) RECOMMENDATIONS

Ref:
No. Recommendations Action Office
Inspectors (Name & Signature): Date:-
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4.2 ATS Inspection Check Lidor Approach/Area Control Centre

ATS INSPECTION CHECKLIST/REPORT FOR
APPROACH/AREA CONTROL CENTRE

ATC Centre: Date: Time: Name of Inspector(s):

Inspection Report Ref: File Ref:

Use the following abbreviations to indicate your observations and if the space is inadequate for
comments use additional page with the reference number of the Area of Inspection.
Recommendations are to be raised with the appropriate Ref. No accordihg frea of
Inspection

S = Satisfactory; U = Unsatisfactory; N = Not Checked,; | = Improvements Needed
N/A = Not Applicable

(1) PERSONNEL

Ref:
No. Area of Inspection Observation Comments
11 Are minimum staff available to provide adequate A]

service according to determined staff requirement/
capacity of the centre?

1.2 |Are the ATCOG6s properly

Are the ATCOG6s posseuve
1.3 | in English language in relation to the provision of
ATC services?

14 Have JDO6s been devel ope
' Are they appropriate and adequate to meet the

requirements of functions assigned?

Has appropriate qualification & expenee

1.5 | requirements and duties & responsibilities been

established for each control position
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Do the ATCOG6s detailed
16 the established minimum qualification and experier]
' requirements as specified? (refer log book, rostér a

position logs)

Have the assigned ATCOS®§
17 been given relevant training for the equipment,
' procedures (including AD8 operations) &

communication systems?

18 Has a Training program including refresher training
"~ |wherespei fied being devel o

19 If Yes, is the training program appropriately
' implemented during the specified period?

Are Training records available to determine comple
110 training of each ATCO according to the implementg
' training progran including refresher and equipment

training?

111 Are the controllers working for more than 24 hours
" | continuously?

Have the bad practices been developed among the
controllers which may lead to threatening safety? S
as

1.12 e) using mobile phones

f) reading papers/books

g) listening/watching radio/TV

h) any other action, while working

Are the monthly random checks conducted to eval

controll ersd performanc
g) Correct strip marking,

h) Use of standard RT/ Phraseology,

1.13 | i) Read back of daty related parts of ATC

clearance
]) Standard coordinating practices

K) Use of standard separation
[) follow of standard procedures/instructions
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and identified deviations/ corrections clearly marke
(if any)?

(2) OPERATIONAL

Ref:

No. Area of Inspection Observation Comments
Has a Capacity assessment been done to determi

01 maximum number of aircraft that can be safely

accommodated in a given period of time for each

sector within the ATC center?

Any recorded instances that the capacityigalhas
2.2 | been exceeded during the previous months and w
are the actions taken thereof?

Are ATS messages, NOTA
AFTN messages promptly supplied to ATC center

2.3

Does ATC receive position reports on aircraft not
04 equipped wih CPDLC, operating in the oceanic
' airspace outside VHF coverage through Aero mob

centre?

s Are required facilities/Links available for
' coordination with other relevant entities

(a) Are up to date information on existing
Meteorologichconditions and forecast of specif
Met conditions being provided to ATC units

romptly?
26 p ptly

(b) Does ATC report to the MET office, information
on meteorological phenomena of operational
significance communicated by aircrafbiwh are

not included in the Met report
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Is the ATS surveillance system being used, capab
displaying following safety related alerts and
warnings

a) Short Term Conflict Alerts (STCA)

b) Minimum Safe Altitude Warnings (MSAW)

c) Confict prediction (ACAS/TCAS alerts)

d) Unintentionally duplicated SSR codes and airc

2.7

identifications?

Has any procedure established and implemented f
2.8 | verifying that aircraft are approved for operation in
RVSM airspace?

Has any pocedure established for monitoring Large
Height Deviations (LHD) for RVSM operations?

2.9

Has any mechanism established for the collection
210 |[LHDG6s and coordination

aircraft and subsequent reporting to the RMA

Has neessary follow up action been taken with
2.11 | regards to the comments given by RMA in relation
LHD/LLD reports?

91 Has TSD collected during the month of December
" | the report sent to RMA

a) Do the ADSB (out) operations meet the

requirements published in IS 0647

b) Any detected ADSB avionics related problems
2.13 and actions taken? Are records available?

c) If yes, are those problems being recorded in
ADS-B Avionics Problem Report Database
(APRD) in ICAO APAC website and submitted
to CAASL as well?

Are contingency plans relevant to the centre been

014 developed and published to follow in an event of
' disruption or potential disruption of ATS or related

supporting services?
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Is there any mechanism established to keep ATC [
2.15 | aware of the operational status of Navigation and

visual aids essential for aircraft movements?

a) Have serviceability/ unserviceability reports of
equipment, facilities and systems beesedi

2.16 correctly and regularly?

b) Have follow up actions been taken promptly ang

Properly on reported

a) Are surveillance data from SSR, AIBS
ADS-C and ATC communications recorded

automatically?

2.17 | b) Are those data recordings (audio, video) and
other ATS data such as ATC log entries,
flight progress strips etc. retained for at least
30 days?

218 Have safety reviews of ATS units been conducted
' a regular, systematic basis and wioented?

919 Any findings on previous safety reviews carried ou
' and follow up action taken? Are the records availa

2 20 Are those Safety reviews conducted by an adequa
" | qualified/trained personnel?

Any new ATS/PANS OPS proceduresugament,
91 systems or facilities and airspace reorganizations
" | introduced to the ATS system?

If yes, have safety assessments been carried out?

9 2 Have the previous recommendations issued by the
' CAA inspectorate been implemented?
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(3) PROCEDURES

Ref:

No. Area of Inspection Observation Comments

J. Log Keeping

k. Watch briefing

|.  Taking/handing over duties

Are updated , -
m. Strip Marking

procedures

. _ n. Coordination (local/Int.)
3.1 available with

regard to the 0. Standard R/T &hraseology

following? p. Separation standards and
Methods

g. updating documents

. Reporting

Are there ATC Contingency procedures available
for:
a) Air-ground Radio communication failures
b) Aircraft transponder failes
30 b) To assist and safeguard strayed or unidentifi
aircraft?
c) Emergency separation
d) Short Term Conflict Alert (STCA)
e) Minimum Safe Altitude Warning (MSAW)

d) Airborne Collision Avoidance System (ACAS

Are Emergacy procedures available to use in the
event of following emergencies?

3.3 a) Unlawful interference

b) Aircraft bomb threat

c) Emergency descent

Section:Chapter4 z Inspection Checklists Page:4-15 Date: 01-Oct-19

SLCAP 2300 . AOECAOGETT 3AOOEAAO j ! . |2wEditon Rev No : 03




‘é%\‘;@;? CIVIL AVIATION AUTHORITY OF SRI LANKA

=

(4) DOCUMENTATION

Ref:

No. Area of Inspection Observation Comments

Are the relevantCAO documents and other techniead
regulatory publicaons readily available at theenter for

reference?

Doc 4444

Doc 7910

Doc 8643

4.1 ICAO Docs Doc 8400

Doc 8585

Doc 9859

Annex 02

Annex 10 Volume Il

Annex 11
4.2 ICAO Annexes

Annex 12

Annex 19

IS 006

IS 024

IS 025

IS 026

IS 035

IS 036
4.3 Relevant CAASL ISs

IS 038

IS 050

IS 052

IS 064

IS 087

ASN 092
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4.4 Updated SL MATS

4.5 Updated AIP Sri Lanka

46 Emergency Plan and displayed short listed action
' and information check list with all contact number

47 Safety Management Manual relevant to the ATC
' Centre

4.8 Valid NOTAMs

4.9 Relevant LATCI/Staff instrctions

4.10 | Updated charts relevant to the centre

411 Operational Coordinat:.
' bet ween ATC units in a

4.12 | Incident, Accident and occurrence reporting form

413 Properly maintained Log book, current duty teas
' and position logs relevant to the centre

414 Records of Inspection reports of CAASL &

subsequent CAPs sent

(5) WORK ENVIORMENT

Ref: .
Area of Inspection _
No. Observation Comments

- Are there adequate rest facilities available for
' Controllers at the premises?

Are the following factors existing at an acceptablg
level at the center as per the judgment of the

inspector?

5.2 e) Ambient Lighting

f)  Ambient Temperature

g) Noise Level

h) Exterior Glare
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(6) EQUIPMENT

Ref:

No. Area of Inspection Observation Comments

Serviceability status of the following equipment

a) Communication equipment

b) Navigation equipment
ILS, VOR/DME etc.

6.1

c¢) Surveillance agjpment SSR, ADS, ADS-C

d) Visual/ non visual aids and Alarms

Are the following important systems being tested f

normal operations on a routine basis?

6.2
e) Standby equipment/sets

f) Hot links

a) Has operational staff taken timelctions
to notify appropriate personnel regarding

6.3 Unserviceabilityodos

b) Are there records of such notifications and

corrective actions taken?

(7) OBSERVATIONS

Ref:

N Significant Observations
0.
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(8) RECOMME NDATIONS

Ref:
Recommendations Action Office
No.
Inspectors (Name & Signature): Date:-
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4.3 AIS Inspection Check Lisfor BIA

AIS INSPECTION CHECKLIST /REPORT

Centre: Date and Time: Inspector(s)

Inspection Report Reference : File Reference:

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in the page 2 with the reference number of the Area of
Inspecton.

S = Satisfactory; U = Unsatisfactory; N = Not Checked,; | = To be improved

6

1. TECHNICAL PERSONNEL

Ref: Area of Inspection Observationg Comments
Number
1.1 Is minimum number of staff available in t
Centre?
1.2 Are all positions manned pperly?
1.3 Have the assigned officers for the positic

been given relevant training and all traini
records are maintained?

1.4 Have the officers worked more than 24
continuously?

2.PROCEDURES

2.1 Are  procedureg 2.1.1 Issuing NOTAM s

available/updated
timely for; 2.1.2 Taking over/

Handing over watches
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2.1.3 Verification of raw
data

2.1.4 Updating
documents (ICAO Docs
AIPs, Annexes)

2.1.5 Issuing AICs,
AIP Amendments &
Supplements

2.1.6 Issuing NOTAM
Check Lts &
Summaries

2.1.7 System/ method 1
inform National Airlines
& all Schedule airlineg
when significant
NOTAM is issued

2.1.8 Receiving &
dissemination of post
flight information

2.1.9 Accepting and
Dissemination of FPLs

2.1.10.Avalability to
check for records
acceptance of FPL

2.1.11.Availability of
records of verbal briefing

2.2 Are raw data retained and easily trated

Static data

Dynamic data

2.3 Availability of the updated the AIS Raw dg
folder/database

Whether Nil AIRAC is issued with th
concurrence of CAASL for the ner
publication of AIRAC

Timeliness/Compliance with AIRA(
procedures.

Check whether authenticated signature
Available in the NOTAM request form.
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Whether quality manageme office  hag
checked the Draft AIS Publications befq
sending for DGCA approval
Is there ISO certified Quality Manageme
system in place?
AIS Information Distribution Process
acceptable
2.4 Have previous recommendations issued
the CAA been implemented?
2.5 Are Doc.7910
following
updated Doc 8126
documents
relevantto | DOC 8585
the centre
available? Doc.7383
Doc.8400
Doc 7030
Doc 8697
Doc 8168
Doc 4444
Doc 8643
Doc 10066
Doc 9881
Implementing standards no 3
Implementing standards no ¢
Implementing standards no 2
Implementing standards no 2
Implementing standards no 2
Implementing standards no 3
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Implementing standards no 3

Implementing standards no &

AIP - SL

Other Relevant AlPs

Availability of the procedurg
for getting current-€AlP CDs

Availability of the procedure
to discard the obsolef
docs/AlPs in the Library.

Job descriptions of th
officers in each position in th
centre

Staff instructions issue
(separate file)

Procedures/Local instructior
(separate file)

Updated Charts required f
briefing

Relevant NOTAM s

Are adequate briefing
material available

Whetherselt-briefing board is
updated

Whether accident/Incider
reporting forms are easil
accessible

3. WORK ENVIORMENT

3.1 Are adequate rest facilities available

3.2 Are the following| 3.2.1 Ambient Lighting
factors existing a

an acceptabl{ 3.2.2Ambient
level as per tb| Temperature
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judgment of thg 3.2.3 Noise Level
inspector?

4. EQUIPMENTS

4.1 Whether any defects observed in equipmet

4.2 Has the staff taken actions to notify
appropriate officers regarding
unservceability /defects?

Comments: -

Inspectors (Name &ignature) :

Date
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B

4.4 AIS Inspection Check Listor RMA

AIS INSPECTION CHECKLIST /REPORT

Centre: Date and Time: Inspector(s):

Inspection Report Reference : File Reference:

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in the page 2 with the reference number of the Area of
Inspection.

S = Satisfactory; U = Unsatisfactory; N = Not Checked; | = To be improved

1. TECHNICAL PERSONNEL

Ref: Area of Inspection Observations Comments
Number
1.1 Is minimum number of staff available in tl
Centre?
1.2 Are all positions manned properly?
1.3 Have the assigned officers forettpositiong
been given relevant training?

2.PROCEDURES

2.1 Are  procedureg 2.1.1 Issuing NOTAM s

available/updated
timely for; 2.1.2 Taking over

Handing over watches

2.1.3 Verification of raw
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data

2.1.4 Updating
documents (ICAO Docs
AIPs, Annexes)

2.1.5 Issuing NOTAM
Check Lists &
Summaries

2.1.6 Receiving &
dissemination of post
flight information

2.1.7 Accepting &
disseminating of Flight

Plans
2.2 Are raw data retained and easily trated
Static data
Dynamic déa
2.3 Have previous recommendations issued

the CAA been implemented?

2.4 Are Doc.7910
following
updated Doc.8126
documents
relevant  to| DOC-8585
the  centr
available? Doc.7383
Doc.8400
Doc.7030
Doc.4444
Doc.8643
Annex 15
Doc 10066
Implementing standards no 3
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Implementing standards no §

Implementing standards no 2

Implementing standards no 2

Implementing standards no 2

Implementing standards no 3

Implementing standards no 3

Implementing standards no §

AIP - SL

Other Relevant AlPs

Job descriptions of th
officers in each position in th
centre

Staff instructions issue
(separate file)

Procedures/Local instructior
(separate file)

Updated Charts required f
briefing

Relevant NOTAM s

Are adequate briefin
material available

Whether seHoriefing board is
updated

Whether accident/Incider
reporting forms are easil
accessible

Acceptng and Disseminatio
of FPLs

Availability to check  for
records acceptance of FPL

3.WORK ENVIORMENT
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Are adequate rest facilities available

Not Applicable

3.2 Are the following
factors existing a

3.2.1 Ambient Lighting

an acceptablg
level as per the

3.2.2 Ambient
Temperature

judgment of the
inspector?

3.2.3 Noise Level

4. EQUIPMENTS

4.1 Whether any defects observed in equipmet

4.2 Has the staff taken actions to not

appropriate

unserviceability /defcts?

officers regardin

Comments:

Inspectors (Name &ignaturé:

Date
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4.5 Aeronautical MeteorologicalStation Inspection Checklist

AERONAUTICAL METEOROLOGY INSPECTION
CHECKLIST/REPORT

Centre:- Date : Time : Inspecto(s):-

Inspection Rep Reference : File Reference:

Use following abbreviations to indicate your observations. If the space provided for
comments is not adequate use the space given in the page 3 with the reference
number of the Area of Inspection.

S= Satisfactory; U= Unsatisfactory; N= Not Checked; |=Improvements Needed
Ref No | Area of Inspection Observations | Comments
1. PROCEDURES
1.1. Is there a letter of Agreement with ANBP
1.2. Are operating procedures clearly documented 3

readily availabled operating personnel?

1.3. Is there a documented organizational chart?

1.4. Is there a current list of operating staff of th
location?

1.5. Does the unit hold contingency plans f

implementation in the event of disruption ¢
potential disruption of MET seices in its area o
jurisdiction?

1.6. Is a system of files (personal) containing all releV
information on operating personnel at its unit?

1.7. Is there an established system of communicat
within the organization?

1.8. Are periodical inspections condted?
1.9. Is the operating complex properly maintained?
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2. DOCUMENTS

2.1. Is there at least one complete and current copy,
each reference document?

2.1.1 ICAO Annex 3, IS 042

2.1.2 IAIP  (AIP, AIP Supplement, AIC
NOTAM)

2.1.3 Station Opeational Procedure

2.2. Are the operating practices; directives, orde
circulars and instructions properly documented a
accessible to operating personnel?

2.3. Are the Training records of the technical st
maintained in the unit concerned?

2.4. Have tte training plan for the operating staff?
3. RECORDS
3.1. Is there log book, neatly completed and duly sigr

by the personnel on duty?

3.2. Is there a system in place to manage impoung
records especially following aircrg
accidents/incident?

4. AVAIIABILITY AND SERVIBERATY STATUS OF HEMENT AND FACILISIE

4.1. Observatory

41.1 Barometers (Fortin, Aneroid or Digital)

4.1.2 Stevenson screen

4.1.3 Rain gauge

414 Wind vane and anemometer

4.1.5 Observation points

4.1.6 The loation of the wind sensors (Ar
they sited to give best practicab
indication of conditions along th
runway/touch downzone?

4.2. Data transfer
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Computer

4.2.2 Telephone
4.2.3 AWOS

42.4 Internet

4.3. Data analysis

4.3.1. | Meteogram

4.3.2. | Weather models

4.3.3. | Satellite pictures

5. METEOROLOGICAL SERYI

5.1. Is the routine meteorological information provide
at specified intervals;

5.2. Are special weather observations providg
whenever specified changes occur in respect
surface wnd, visibility, runway visual range
present weather, cloud and air temperature?;

5.3. Is significant weather forecast information
provided and communication with Regiona
specialized meteorological centres maintained fg
the exchange of information on vealnic ash and
tropical cyclones activities?;

5.4. Are briefing, consultation and flight
documentation services provided to flight crew
members and other flight operations personnel?

5.5. Are weather watch and monitoring activities
performed, including the abiy to detect and

forecast hazards relevant to the aviation
community, as prescribed by the Authority?

5.6. Are forecast and warning products derived to
requirements prescribed by the Authority for th
pilot, air traffic service and air operators; (TA
SIGMET/AIRMET, Wind shear warning/Aerodrg
warning (if applicable)?

5.7. Is a record of aeronautical -climatological
information maintained for supply to pilot, air
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traffic service and air operators and any othe
persons on request?

5.8. Is the aeronatical meteorological information
exchanged with other aeronautical
meteorological offices?

5.9. Is the information received concerning the
accidental release of radioactive materials int(
the atmosphere within its area of responsibility
supplied to the airtraffic service providers for
dissemination?

Observations

6.1 Routine observations & reports:

6.1.1 Are observations made throughout the
operational hrs of the aerodrome?

6.1.2 Are local routine reports provided at
intervals of 30min?

6.1.3 Are the local routine reports
transmitted to local air traffic services
unit?

6.1.4 Is METAR provided hourly?

6.1.5 Is METAR disseminated to othe
aerodromes?

6.2 SPECI

6.2.1 Are criteria for SPECI established an
listed?

6.2.2 Are they issued as local special report
for dissemination at the aerodrome of
origin?

6.2.3 Are they issued/dissemination to other
aerodromes?

6.3 Observing of meteorological elements

6.3.1 Surface wind
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6.3.1.1 Are the wind sensorged close
to the touchdown zones of the
runway?

6.3.1.2Does the surface wind display in
the met station have a
corresponding display at the
control tower?

6.3.1.3Do the sirface wind displays in
the met Station and those in
the ATS unit relatéo the same
sensors?

6.3.2 | Visibility

6.3.2.1Are visibility observations made
when conditions warrant?

6.3.2.2 Are the observations made Kb
human observers?

6.3.2.3 Doesthe met. Station use

Automated Observing
equipment for visibity
measurement?

6.3.2.4 Dothe visibility observations
give the best indications along
the runway and touchdown
zone?

6.3.2.5 Is there a provision for the
manual insertion of visibility
values  where  automated
equipment is used?

6.3.3 RVR

6.3.3.1 Is RVR assessed when th
visibility is less than 1500m?

6.3.3.2By what means is RVR assesseq

Human observer OR Automats
equipment?
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Aircraft Observations and Reports

6.4.1 Is there a provision or arrangement to
receive routineand special aireports
from the ATS unit as soon as they ar
received from Pilots?

7 FORECASTS

7.1 Aerodrome forecasts

7.1.1 Is TAF issued by the Meteorologicg
Service Provider?

7.1.2 Are the forecasts and amendments
issued in the tndard formats and
codes, and include all the elements?

7.1.3 Are forecasts kept under continuous
review and amendments issued
promptly?

7.1.4 Is TAF issued every 6hrs with a perio
of validity of 30hrs?

7.2 Trend landing forecasts

721 Are trend forecasts appended to MET
reports?

7.2.2 Do they meet the requirements of local
users and of aircraft within about one
hour flying time from the aerodrome?

7.3 Forecast for takeoff

7.3.1 | Are forecasts for takeff prepared?

7.3.2 | Are they supplied to operators/flight
crew (on request) within the specified
3hrs before ETD?

7.3.3 Do they contain information on
expected conditions (surface wind
direction and speed, temp,

pressure/QNH) over the runway
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complex?

7.3.4 Do they contain information on
expected conditions over the runway
complex in regard to surface wind and
wind variations, temperature, pressure
(QNH) and other elements an agreeq
locally?

7.4 Area and Route Forecasts

7.4.1 Are forecasts availabldéor low level
flights?

7.5 SIGMET Information

751 Are SIGMET information issued?

7.5.2 Are the messages prepared in
abbreviated plain language based of
ICAO standard abbreviations?

7.5.3 Do the messages give a concis
description of emoute aviation
hazardous weather?

754 Are the messages cancelled when th
phenomena are no longer occurring of
are expected to occur?

7.5.5 Is the validity period of the message
less than 6hrs?

7.5.6 Are SIGMET messages disseminated
other MET Offices, watch offices and
WAFCs?

7.6 Aerodrome warnings

7.6.1 Are aerodrome warnings issued?

7.6.2 Are they cancelled when the conditions
are no longer occurring or arexpected
to occur in the area?

7.6.3 Do the warnings relate to
thunderstorm, hail, fog, sandstorm,
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dust storm, /or dust?

7.7 Wind shear warnings

7.7.1 Are WS warnings issued?

7.7.2 What device or method is used to dete
wind shear phenomenon?

- Doppler radar

- A system of surface wind and/(
pressire sensors.

- Aircraft observations

7.7.3 Is there any provision to cancel th

warnings when aircraft reports indicat

that wind shear no longer exists?

8 AERONAUTICAL CLIMATGICAL INFORMATION

8.1 Are there arrangements for colleng and retaining
the necessary observational data at t
aerodrome?

8.2 Climatological Tables

8.2.1 Does the table include informatio
required for the preparation o
aerodrome climatological summaries?

8.3 Climatological Summaries

8.3.1 Do the summaries follow the procedure
prescribed by WMO?

8.3.2 Are there computer facilities to storg
process and retrieve the information?

8.3.3 If there is no computer, are th
summaries prepared using the mode
specified by WMO?

8.4 Copies bData:

8.4.1 Is there a provision to make me
Observational data (required fq
research, investigation or operation
analysis) available to other MSH
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operators and those conceed with the
application of Met b international air
navigation?

MET SERVICE FOR OHERYS & FLIGHT CREWMBERS

9.1 Is information supplied to operators and crg
members?

9.2 Are the available information on upper wind ai
upper air temperature and significant eoute
weather supplied not later than 3hrs befo
departure?

9.3 Briefing, consultation & flight documentation

9.3.1 Is the briefing room easily accessible
the pilots, flight crew members?

9.3.2 Is the crew briefing room adequate
equipped?

9.3.3 Is the following information mads
availabe during briefing and
consultation?

- METAR and SPECI;
- TAF and Trend forecasts

- Aerodrome warnings relating to th
local aerodrome;

- Forecasts for takeff.

- SIGMET information and special
reports not covered by a SIGMET,;

Current and pognostic charts;
9.3.4 | Is flight documentation made available

flight crew members with all the relevar
information?

9.3.5 | Does the MSP retaimformation supplied
to flight crew members (printed o
computer files) for a period of at least 3
days?

9.4 | Are MET Information readily made available in c
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of inquiries or investigation?

9.5 | Information for aircraft in flight:

9.5.1 Is MET Information to aircraft in fligh
supplied through the ATS units?

9.6 Informationfor ATS units

9.6.1 Is met information supplied to the AT
units?

9.6.2 Is there a provision to supply, as rapiq
as possible, information requested by A
unit in connection with an aircraf
emergency?

10 TELECOMMUNICATIONHATIES

10.1 | Are there suitable telecomm facilities for the supy
of required information to control towers, approag
control offices and aero telecomm stations serv
the aerodrome?

10.2 | Are there suitable telecomm facilities for the supy
of required infomation to flight information centre
control area and rescue eardination centre and
the associated aero telecoms stations?

10.3 | Are there suitable telecomm facilities to pern
world area forecast centres to supply the requir
world area forecast sysm products to MET
Offices, MSPs and other users?

11 QUALITY MANAGEMENYSS EM

11.1 | Has quality system been established?

11.2 | Is the system implemented?

11.3 | Is the system maintained?

Observations/ Comments:

XXXXXXXXXXXXXXXX XXXXXXXDD
Inspectors (Name & Signature) Date
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4.6 Search and Resculnspection Checklist

SAR INSPECTION CHECKLIST/REPORT

Aeronautical Rescue Date: Time: Inspector(s).
Coordinating Centre:

Inspection Report Ref File Ref:

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the spaoeeg in page 4 with the reference number of the Area of Inspection.

S = Satisfactory; U = Unsatisfactory; N = Not Checked; | =Improvements Needed

1) TECHNICAL PERSONNEL

Ref: Area of Inspection Observation Comments
No.

1.1 | Has Arragements been made for providing SAR
service on 24 hour basis.

1.2 | Does the staff detailed for ARCC possess requir
qualifications and training?

1.3 | Is the ARCC employed with sufficient work force
skilled in SAR coordination and operational
functiors?

1.4 | Are there any written job descriptions for each
the technical staff available for ARCC?

1.5 | Has a Training Program been established for
ARCC technical staff?

1.6 | Does the ARCC maintain training records or files
for ARCC technical staf

Are the ARCC personnel involved in conduct of
radiotelephony communications proficient in

L7 English Language?

Section:Chapter4 z Inspection Checklists Page:4-39 Date: 01-Oct-19

SLCAP 2300 . AOECAOGETT 3AOOEAAO j ! . |2wEditon Rev No : 03




‘_E%:;@;g' CIVIL AVIATION AUTHORITY OF SRI LANKA
et

1.8 | Does the ARCC conduct joint SAR exercises W
other agencies involved with SAR functions
achieve efficiency among personnaolve?

1.9 | Does the ARCC Maintain records of SAR exerci
and attended to identify deficiencies?

2) PROCEDURES

Ref: Area of Inspection Observation Comments
No.

2.1 | Are there any coordination agreement between
ARCC ard the MRCC?

2.2 | Are there any detailed plans of operation availa
for the conduct of SAR operations within the SR

Does the ARCC readi oy
date information concerning the following,
respect of its search and cas region?

a) Search and Rescue units, alerting posts

b) Air Traffic Services units/DMC

c) Means of communication that may be used

search and rescue operations.
2.3

d) Addresses and telephone numbers of all
opemtors, or their designated representative

engaged in operations in the region.

2.4 Has the ARCC access to COSPAS/SARS
distress data?

25 Does the records of distress alerts of COSP
SARSAT maintained by ARCC?

2.6 |Is action on distres alert upon receipt throug
COSPASSARSAT arrangement is carried @
expeditiously?

2.7 Does the status on available communication
with the MRCC checked and recorded at reg
intervals?
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2.8 | Does the status on available communication
with meteorological watch office is checked a
recorded at regular intervals?

2.9 Does the status on available communication i
with the ATS units checked and recorded at reg
intervals?

2.10 | Does the status on available communication
with the SLAF checked and recorded at regt
intervals?

2.11 | Does the status on available communication
with adjacent RCCO0s o
and recorded at regular intervals?

2.12 | Does ARCC maintain records of all operations
prepare appraisals of actual SAR operations?

3) WORK ENVIORMENT

Ref: | Area of Inspection Observation Comments
No.

3.1 |Is adequate space/layout & facilities available
personnel involved in SAR operations?

Are the following factors asting at the centre to a
acceptable level as per the judgment of
3.2 inspector?

a) Ambient Lighting

b) Ambient Temperature

c) Noise Level

d) Exterior Glare
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4) EQUIPMENT

Ref: | Area of Inspection Observation Comments
No.

4.1 | Are necessary Plotting equipment available in
ARCC?

Has the ARCC been provided with rapid and relig
means of two way communication with:

a) Associated ATS units?

b) Associated rescue sub centers?

¢) Headquarters of SAR units in the region?
d) MRCC and Coast guard stations?

e) JRCCO6s in adjacent
f) Designated Met. Office?

g) Other SAR units?

4.2 h) Alerting posts? (Police/Navy/Coast Guard et

i) COSPASSARSAT MCC servicing the SAR
region?

Has the ARCC been provided with following
equipment?

a) Emergency Distress Frequency 121.5 MHz

123.1 MHz for on scene communication;

b) Dedicaed Telephone/FAX line;

4.3 c) AMHS terminal;

d) Computer Facilities;

e) Internet Facilities with #nail address;
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5) DOCUMENTS AND MANUALS

Ref: Area of Inspection Observation Comments
No.

5.1 | Are the updated Airport Emergency Plans
BIA/RMA/MRIA available in the ARCC?

5.2 | Does ARCC possess up to date information
following, in its SAR region

a) SAR units and Alerting posts

b) ATS units

c) Means of communation that may be used ir

SAR operations

d) Addresses and telephone numbers of all
operators/representatives engaged in

operations in the region

e) Any other public/private resources that are

likely to be useful in SAR

Are following updated documents available w
ARCC?

a) ICAO Annex 12,13,

b) Relevant ICAO IAMSAR Manuals;

c) 1S 029

d) SAR Agreements with neighboring States

e) AIP Sri Lanka

f) Search and Rescue Ops. Manual

g) Action Flow Chart

h) Sunrise/Sunset Tables

1) SAR Manual SLCAP2700
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5.3 j) Maps & Charts (aeronautical, Topographica

& Hydrographical) of differenscale

k) statistical data base on SAR events

[) Log Book pertaining to ARCC

m) White Board /Wall Charts

Is there any data retention mechanism to recorg
corrective actions that have been taken for

5.4 findings bythe CAASL SAR Inspectors?

6) OBSERVATIONS:

Ref: Significant Observations
No.

7) RECOMMENDATIONS

Ref: Recommendations Action Office

No.

Inspectors (Name & Signature): Date:
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4.7 CommunicatiorNavigation Surveillance (CNS) Inspection Checklists

4.7.1 GENERAL HUMAN RESOURCE (DIVISIONAL)

CNS INSPECTION CHECKLIST / REPORT

Division: Electronics & Air Date: Time: Inspector:
Navigation Engineering.
Inspection ReferenceANS /YY / MMM / CNSSSSDME / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable.

1) GENERAL HUMAN RESOURCE (DIVISIONAL)

Ref: _ Obs
Area of Inspection Comments
Number
11 Has t he CNS Provide
' clearly definel?
15 Does the CNS provider has a documer

organizational structure?

Has the CNS Provider got a clearly defin
1.3 training plan and program for each techni

position in the organizational Structure?

Does the organizational structure arly define,
1.4 lines of communication & accountability ¢

personnel in respect of the provision of servic

Does the organizational structure show
15 relationship between operational units within

organization?

16 Does the organizational stture show names (
' individuals manning appropriate managem
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positions?

1.7

Does the organization has defined set
gualifications for the recruitment of technig

manpower?

1.8

Is there a mechanism established to enh:

Divisional Activity Awareness among the
Managers / Engineers of all Technical Statiol
Units?

1.9

Is there a mechanism established to enh:

Sectional Activity Awareness among the

Technical manpower of each Technical Stati
/ Unit?

1.10

Does each Station / Unit condugteriodic
meetings to discuss matters pertaining to du
responsibilities & issues of tech. personnel?

1.11

Does the CNS technical manpower available

per the organization structure?

1.12

Is there a mechanism to review pending iss

pertaining © Daily Serviceability Report§rom

the operational divisions regularly?

1.13

Have the stations / units developed |
descriptions for its technical staff?

1.14

Is there a mechanism to determine the minim

staff requirement to fulfil the assignedtids?

1.15

Are technical personnel properly qualifie
trained, equipped & authorized to perform

1.16

Has the CNS provider employed train
personnel, dedicated to all relevant equipm

during each duty shift?

1.17

Does each station unit has a call up list
technical expert assistance regarding all crit

Equipment during an emergency situation?

1.18

Does the call up lists carry the name, con

information, alternate person & his cont:
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information and displayed in technig

supervision area of each station / unit?

Is there an established training policy &

119 Training programs for technical staff?
Is there a mechanism for the release of a tra
1.20 | person to perform assigned duties independe
after completiorof the training?
121 Does the technical officers get periodic refres
training relevant to the station / unit?
125 Is the training programs are adequate and f
implemented?
123 Does the CNS provider maintain training file
records forts Technical personnel?
Does the officers on shift duty, at all Station
1.24 | Units are provided with Transport faciliti¢
during an Urgency / Emergency?
Comments:
Inspector:
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4.7.2 INSRUMENT LANDING SYSVERKER BEACON

B

CNS INSPECTION CHECKLIST /REPORT

Station : . Inspector :
Date: Time:

Service:lLS Markers

Sitel /' Runway [/ ILS Category Catl / Freq. 75 MHz

Inspection ReferenceANS /YY / MMM / CNSSSSIMB / QQ File Refi AS / 14/ XX

Use followingabbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory

NC = Not Checked; NA = Not Applicable

1) INSTRUMENT LANDING SYSTEM  MARKER BEACON

Ref:

Area of Inspection Obs. Comments
Number

1.1 Avalilability of Main & Standby equipment.

Availability of Monitoring and Control

1.2 :
equipment.

1.3 Whether the Buipment is Flight Calibrated.

1.4 System Availability (>97%).

15 Availability figure of system 1

1.6 Availability figure of system 2

Availability of a copy of the current Flight

1.7 . . .
Calibration Report on site.
18 Availability of system peameters immediately
' after the flight calibration, on site.
19 Availability of Status indicating system at

relevant ATC center.

1.10 | Availability of Status monitoring, control &
alarm system at Technical Supervision center
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Availability of remote Temperature monitoring
1.11 | and alarm system at Technical Supervision
center.
112 Availability of Documented routine maintenan
' procedure.
1.13 | Availability of maintenance manuals on site.
114 Availability of required tools and test equipme
' to perform routine Maintenance.
1.15 | Availability of maintenance records.
1.16 | Availability of lightning protection system.
Availability of Surge protection system for the
1.17 :
Mains Power Supply.
Regular inspection of antenna system for
1.18 :
physical damages.
1.19 | Availability of First-aid kit on site.
1.20 Avalilability of adequate ventilation / Air
' conditioning.
1.21 | Cleanliness of Equipment & Room / Shelter
Availability of Fire extinguisher within the
1.22 . . .
validity period on site
If UPS available, the autonomy with regular
1.23
load.
124 If battery backup is available, backup time wit
' regular load.
195 If backup generator is available, power
' restoration time.
Comments:
Inspector
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4.7.3 POINT TO POINT LINKS

7

CNS INSPECTION CHECKLIST / REPORT

Station: _ Inspector.
Date: Time:

Service:Point to Point Link

Freq. !/ Point A- / Point B -

Inspection ReferenceANS /YY / MMM / CNSSSSPPL /QQ File Refi AS / 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to mproved,; U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable

1) POINT TO POINT LINKS

Ref:

Area of Inspection Obs. Comments
Number

11 Availability of Main & Standby Transceivers

Availability of Main & Standby Antenna

1.2 Systems

1.3 Bit Error Rate / Fade Margin of Main Syster

Bit Error Rate / Fade Margin of Stand

1.4 System

15 Link Availability figure

1.6 Availability figure of Main Channel

1.7 Availability figure of St/By Channel

1.8 Availability of PathProtection on link

1.9 If P.P. is available, Availability of a procedu
for continuous monitoring of the availability
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alternate path

If the link is remotely located, whether Rem¢

1.10 Temp. Monitoring is available

1.11 | Availability of Traffic allocation table
(Channel / Tributary)

1.12 | Availability of maintenance manuals on site

1.13 | Availability of Routine Maintenance procedu

1.14 | Availability of Routine Maintenance Records

Availability of required tools and test

1.15 . . .
equipment to perform routine Maintenance

Availability of adequate aiconditioning for

1.1 )
6 the equipment

1.17 | Power Supply to the Main System

1.18 | Power Supply to the Standby System

If UPS available, the autonomy with regu

1.19 load

IF battery backup is available, backup ti

1.20 with regular load

Power Restoration time of Backup Generatd
1.21
(If Available)

Comments:

Inspector:
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4.7.4 AUTOMATIC WEATHER OBSERVING SYSTEMS

7

CNS INSPECTION CHECKLIST /REPORT

Station: Date: Time: Inspector:
Service: AWG
Inspection ReferenceANS /YY / MMM / CNSSSSAWO / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 matheference number of the Area of Inspection.

S = Satisfactory; | = to be Improved U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable

1) AUTOMATIC WEATHER OBSERVING SYSTEMS

Ref:

Area of Inspection Obs. Comments
Number

1.1a | Serviceability of Temperature Sensor.

1.1b | Serviceability of Temperature Sensor.

1.2a | Serviceability of Humidity Sensor.

1.2b | Serviceability of Humidity Sensor.

1.3a | Serviceability of Wind Speed / Dir. Sensor.

1.3b | Serviceabity of Wind Speed / Dir. Sensor.

1.4a | Serviceability of Temperature Sensor.

1.4b | Serviceability of Temperature Sensor.

1.5a | Serviceability of Visibility Sensors (RVR).

1.5b | Serviceability of Visibility Sensors (RVR).

1.6a | Serviceability of Gud base Sensor.

1.6b | Serviceability of Cloud base Sensor.

1.7a | System availability figure

117b |[Availability figure
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lability figure

1.9 Date of last system calibration.

Manufacturer recommendedlibration

1.10 interval / Periodicity.
111 Availability of periodic sensor calibration
' records.
112 Availability of lightning protection on all
' Sensors.
113 Availability of lightning and surge protection
' on all Data lines connecting system & sassqg
114 Availability of Duplicated data processing

system.

Avalilability of monitoring and alarming
1.15 | system for sensor failures at Technical
supervision position.

Avalilability of data presentation system at th

1.16 . g
relevant Technical superuism area.
117 Avalilability of Service / Maintenance manua
' on site.
118 Availability of well-defined procedure to
' calibrate each and every sensor.
119 Availability of well-defined routine
' maintenance procedure.
1.20 Avalilability of requiredtools and test
' equipment to perform routine Maintenance.
191 Availability of a portable computer for
' maintenance (if required).
192 Availability of routine maintenance records ¢
' all sensors and central data processing syst
123 Regular phygal inspection of all sensors ang
' maintaining records.
124 Availability of lightning and surge protection
' on power lines to all sensors.
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>

Autonomy of UPS with regular load
1.25
(If available).

Backup time of battery banks, with regular

1.26 load(If available).

1.27 | Power restoration time of backup generator.

Comments:

Inspector:
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4.7.5 HIGH FREQUENRECEIVINBQUIPMENT

S

7

CIVIL AVIATION AUTHORITY OF SRI LANKA

CNS INSPECTION CHECKLIST /REPORT

Station:

Service:H.F. Reception

Date Time:

Inspector

Site’i | Service- H.F. Reception/

Frequency MHz to 22 MHz

Inspection ReferenceANS /YY / MMM / CNSSSSHRX / QQ

File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provideahfionents is
not adequate use tpaceagiven in page 2 with the reference number of the Area of Inspection.

1) HIGH FREQUENCY RECEIVI NG EQUIPMENT

S = Satisfactory; | = to be Improved

U = Unsatisfactory;

NC = Not Checked; = NA = Not Applicable

Ref: .
Area of Inspection Obs. Comments
Number
11 Operating frequency shall be adjustable fror
' 2.8MHz to 22MHz in 1KHz Steps
12 Availability of adequate number of H.F.
' Receivers.
13 Avalilability of adequate nundy of Spare
' Receivers.
14 Availability of adequate number of Antenna
' systems.
Availability of Service / Maintenance manua
15 of all types of Communication related
equipment on site.
16 Availability of adequate stock of running spa
' parts orsite.
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Availability of Redundancy on Receiving

1.7 : o
Station to control center Traffic Link.
Availability of Voice Communication system

18 between Control Center and Receiving Stati
Technical Staff.

19 Remote control, monitoring and alarm fagilit

to Duty Techni cal Of

Availability of routine Maintenance
1.10 | procedures on all Communication related
equipment and power supply systems on sit

Availability of required tools and test

1.11 . . .
equipment to perform routine Maintenance

Availability of routine maintenance records @
1.12 | all Communication related equipment and
power supply systems.

Regular physical inspection of antenna syst¢

1.13 and maintaining records.

Avalilability of Fire Extinguisher within its

1.14 validity period, on site.

1.15 | Availability of a firstaid kit on site.

1.16 | UPS Autonomy with regular load (if availabls

Backup time of battery banks, with regular

1.17 load (if available).

1.18 | Power Restoration time of Backup Generatg

Comments:

Inspector:
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4.7.6 HIGH FREQUENTRANSMITTING EQUIPMENT

CNS INSPECTION CHECKLIST /REPORT

Station : Attidiya _ Inspector:
Date: Time:

Service: H.F. Transmission

Site- Attidiya /  Service- Aero mobile /  Frequency 2.8 to 2 MHz

Inspection ReferenceANS /YY / MMM / CNSSSSHTX / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference wéthigeArea of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable

1) H.F. TRANSMITTING EQUIPMENT

Ref: Area of Inspection Obs. Comments
Number
11 Operating fequencyshall be adjustable fron

' 2.8MHz to 22MHz in 1KHz Steps
19 The Peak Envelop Poweshall not exceeq

' 6KW
13 Transmittersshall operate on J3E for Voic

' and H2B for SELCAL
14 Availability of adequate number of H

' transmitters
15 Availability of adequate number of Spa

' transmitters
16 Availability of Service / Maintenance manua

' of all types of Transmitters, on site
1.7 Availability of adequate number of Antent

Systems

18 Redundancy of control center to Transmitt

' StationTraffic Link
1.9 Remote control, monitoring and alarm facil
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e
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from Duty Technical

Voice Communication system betwe
1.10 Control Center and Transmitting Stati
Technical Staff

Availability  of  routine Maintenanc
1.11 procedues for all types of Communicatig
related equipment

Availability of required tools and teg

1.12 . . :
equipment to perform routine Maintenance
113 Availability of routine maintenance records
' all Communication related equipment
114 Regular physidanspection of antenna syster

and maintaining records

Availability of functional Aircraft Warning
1.15 Lamp on the highest antenna tower in
antenna field

Availability of lightning and surge protecti
system

1.16

1.17 Availability of Firstaid kit on site

Availability of Fire extinguisher within the validit

1.18 period on site

Autonomy of UPS with regular load

1.19 available)

Backup time of battery banks, with regu

1.20 load (if available)

1.21 Power Restoration time ofd8kup Generator

Comments:

Inspector:
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4.7.7 INSTRUMENT LANDING SYXJHME PATH

=

B

CNS INSPECTION CHECKLIST /REPORT

Station : , Inspector :
Date: Time:

Service:llLS GP

Site’l / Runway- / ILS Category Cat-1 / GFrreq.i
Inspection ReferenceANS /YY / MMM / CNSSSSIGP /QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the referencerrairtite Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory;
NC = Not Checked; NA = Not Applicable

1) INSTRUMENT LANDING SYSTEM  GLIDE PATH .

Ref:

Area of Inspection Obs. Comments
Number

1.1 Avalilability of Main & Standby equipment.

Avalilability of Monitoring and Control

1.2 :
equipment

1.3 Whether the Equipment is Flight Calibrated.

Availability of a copy of the current Flight

1.4 Calibration Report on site.
15 Glide path angle error of Transmittkeion
' Monitor.
16 Glide path angle error of Transmitter 2 on
' Monitor.
17 Availability of system parameters immediately

after the flight calibration, on site.

1.8 System Availability (>97%).

1.9 Availability figure of system 1

1.10 | Availability figure of system 2

1.11 | Availability of Documented routine maintenan
and Ground Check procedure.
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Availability of maintenance manuals on site.

Availability of required tools and test equipme

1.13 | to perform routine Maintenance and Gnal
Checks.
Availability of maintenance records and Grour
1.14
Check records.
115 Availability of Status indication system at the
' relevant ATC Tower.
116 Availability of Status monitoring and control
' system at Technical Supervision center.
Availability of remote Temperature monitoring
1.17 | and alarm system at Technical Supervision
center.
1.18 | Availability of lightning protection system
119 Availability of Surge protection system for the
' Mains Power Supply
1.20 Availability of air-conditioning systems and
' periodical inspection
191 Regular inspection of antenna system for
' physical damages and free from obstruction
192 Avalilability of Fire extinguisher within the
' validity period on site
1.23 | Availability of a Firstaid kit on site
1.24 | If UPS available, the autonomy with regular lo
195 IF battery backup is available, backup time wi
' regular load
1.26 | Power Restoration time of Backup Generator
Comments:
Inspector:
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4.7.8 INSTRUMENT LANDING SY3IEHBALIZER

B

CNS INSPECTION CHECKLIST /REPORT

Station: ) Inspector :
Date: Time:

Service: ILS Localizer

Sitel [/ Runway /| ILS CategoryCat. 1 / ILS Fredq.

Inspection ReferenceANS /YY / MMM / CNSSSSLOC /QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = twe Improved; U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable

1) INSTRUMENT LANDING SYSTEM  LOCALIZER .

Ref:

Area of Inspection Obs. Comments
Number

1.1 Avalilability of Main & Standby equipment.

Availability of Monitoring and Catrol

1.2 .
equipment.

1.3 Whether the Equipment is Flight Calibrated.

Localizer course error of Transmitter 1 on

1.4 Monitor.

Localizer course error of Transmitter 2 on

L5 Monitor.

1.6 System Availability (>97%).

1.7 Availability figure of systen 1

1.8 Availability figure of system 2

1.9 Availability of a copy of the current Flight
Calibration Report on site.

Availability of the parameters immediately afte

1.10 the flight calibration, on site.
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111 Availability of Documented routinenaintenance
' procedure.
1.12 | Availability of maintenance manuals on site.
113 Availability of required tools and test equipme
' to perform routine Maintenance.
1.14 | Availability of maintenance records.
115 Availability of Status indication sysm at the
' relevant ATC Tower.
116 Availability of Status monitoring and control
' system at Technical Supervision center.
Availability of remote Temperature monitoring
1.17 | and alarm system at Technical Supervision
center.
1.18 | Availability of lightning protection system.
119 Availability of Surge protection system for the
' Mains Power Supply.
1.20 Availability of air-conditioning systems and
' periodical inspection.
Regular inspection of antenna system for
1.21 . .
physical damages and freerft@bstruction.
122 Availability of Fire extinguisher within the
' validity period on site.
1.23 | Availability of a Firstaid kit on site.
If UPS available, the autonomy with regular
1.24
load.
195 IF battery backup is available, backup time wi
' regular load.
1.26 | Power Restoration time of Backup Generator.
Comments:
Inspector
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7

4.7.9 VHF RECEIVING EQUIPMENT

CNS INSPECTION CHECKLIST /REPORT

Station: _ Inspector
Date Time:

Service:VHF Communication

Sitei / Service- VHF Receiving | Frequency
Inspection ReferenceANS /YY / MMM / CNSSSSVRX / QQ File Refi AS / 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | =to be Improved U = Unsatisfactory;

NC = Not Checked; = NA = Not Applicable

1) VHF RECEIVING EQUIPMENT

Ref:

Area of Inspection Obs. Comments
Number

1.1 Avalilability of Main & Standby Receivers

Avalilability of Separate antenna systems

1.2 : .
Main & standby receivers

1.3 S+N to N Ratio of Main Receiver

1.4 S+N to N Ratio of St/By Reocesr

15 Main / standby Changever methodology

If Remotely located, redundancy of trafi

1.6 carrying link

If Remotely located, availability of a reliab
1.7 voice communication facility with the releval
control center
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1.8 Avalilability of maintenance manuals on site

1.9 Availability of routine Maintenance procedur

1.10 | Availability of required tools and tes
equipment to perform routine Maintenance

1.11 | Availability of routine maintenance records

1.12 | Power Supply to the Main Rewer

1.13 | Power Supply to the Standby Receiver

1.14 | Physical Obstruction free Antenna System

Comments:

Inspector
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4.7.10 VHF TRANSMITTING EQUIPMENT

7

CNS INSPECTION CHECKLIST /REPORT

Station _ Inspector
Date: Time:

Service:VHF Communication

Site’l | Servicei VHF Transmission / Frequency
Inspection ReferenceANS /YY / MMM / CNSSSSVTX/ QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the gpastded for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory / 1=to be Improved / U = Unsatisfactory
NC = Not Checked / NA = Not Applicable

1) VHF TRANSMI TTING EQUIPMENT

Ref:

Area of Inspection Obs. Comments
Number

11 Availability of Main & Standby Transmitters

Availability of Separate antenna systems

1.2 : :
Main & standby Transmitters

1.3 RF Output power of Main Transmitte

1.4 RF Output power of Standby Transmitter

If Remotely located, redundancy of traff

1.5 carrying link

If Remotely located, availability of a reliab
1.6 voice communication facility with the releval
control center

1.7 Main / standby Chage-over methodology

1.8 Availability of maintenance manuals on site

Section:Chapter4 z Inspection Checklists Page:4-65 Date: 01-Oct-19

SLCAP 2300 . AOECAOGETT 3AOOEAAO j ! . |2wEditon Rev No : 03




<HY CIVIL AVIATION AUTHORITY OF SRI LANKA

boired

¢

&

e
s

1.9 Availability of routine Maintenance procedur

1.10 | Availability of required tools and tes
equipment to perform routine Maintenance

1.11 | Availability of routine maintenarecrecords

1.12 | Power Supply to the Main System

1.13 | Power Supply to the Standby System

1.14 | Physical Obstruction free Antenna System

Comments:

Inspector:
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4.7.11 VOICE RECORDING EQUIPMENT

7

INSPECTION CHECKLIST /REPORT

Station : ) Inspector
Date: Time :

Servie: Voice Recording

Inspection ReferenceANS /YY / MMM / CNSSSSDVR / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the spacesgivn page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved; U = Unsatisfactory;
NC = Not Checked; NA = Not Applicable.

1) VOICE RECORDING EQUIPMENT

Ref:

Ar fin ion : mmen
Number ea of Insgctio Obs Comments

System shall comprise of fully independer
11 parallel running Main & Standby Voig
Recorders.

1.2 System Availability (> 99%)

1.3 Availability figure of Recorder No. 1

1.4 Availability figure of Recorder No. 2

Restricted accesshall be assured to th

1.5 recorders and archives.
16 Archived Voice RecordingShallbe preservec
' for a minimum period of 30 days.
17 Availability of a methodology to synchroniz
' the time with UTC.
18 Availability of spae channels for futur
' requirements.
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Availability of independent Reroducing
System.

Availability of Replay area with high degreg
privacy (for the purpose of investigations).

1.10

111 | Availability of provision to save the records
voiceincanmon f or mat as

Installation of main and standby record

1.12 . .
physically apart, for disaster management.

Availability of adequate archiving media
retain  recordings of both  syster
1.13 |independently for a minimum period of
days,with provision for retention of recording
for investigations.

114 Availability of secured storage space |

archives.
115 Avalilability of documented procedure f
' routine maintenance at regular intervals
116 Availability of required tools and test

equipment to perform routine Maintenance.

1.17 | Availability of routine maintenance records.

1.18 | Power Supply to the Recorder No.01

1.19 | Power Supply to the Recorder No.02

If UPS available, the autonomy with regu

1.20 load

IF Battery backup available, backup time w

1.21 regular load

1.22 | Power restoration time of standby Generato

Comments:

Inspector:
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4.7.12 NON DIRECTIONAL BEACON

CNS INSPECTION CHECKLIST /REPORT

Station: Attidiya Date Time: Inspector.
Service:NDB
Sitei Attidiya / NDBtype Terminal / IdertRM [/ Frequency 350 KHz
Inspection ReferenceANS /YY / MMM / CNSSSSNDB / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the spacedptbfor comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory;
NC = Not Checked; NA = Not Applicable

1) NON DIRECTIONAL BECON

Ref:

Area of Inspection Obs. Comments
Number

1.1 Availability of Main & Standby equipment

Availability of Monitoring and Control

1.2 .
equipment

The monitoring and control system shall
Changeover the transmitters & produce
1.3 indication to Tech. Supn the event of a

decrease in radiated power more than 50% of
nominal power

The monitoring and control system should
Changeover the transmitters & produce

indicationto Tech. Sup. in the event of a failul
to transmit the identification signal

1.4

Control system should produce indicatton
15 Tech. Sup. on malfunctioning or failure of the
monitoring system itself.

1.6 System availability (>97%)

1.7 Availability Figure of Sys. A

1.8 Availability Figure of Sys. B

1.9 Availability of Staus indicating system at
relevant ATC center
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110 Availability of Status monitoring, control &
' alarm system at Technical Supervision center
Availability of remote Temperature monitoring
1.11 | and alarm system at Technical Supervision
center
112 Availability of Documented routine maintenan
' procedure
1.13 | Availability of maintenance manuals on site
114 Availability of required tools and test equipme
' to perform routine Maintenance
1.15 | Availability of maintenance records
1.16 | Availability of lightning protection system
117 Availability of Surge protection system for the
' Mains Power Supply
118 Regular inspection of antenna system for
' physical damages
1.19 | Availability of First-aid kit on site
1.20 Availability of adequ#e ventilation / Air
' conditioning
121 Availability of Fire extinguisher within the
' validity period on site
1.22 | If UPS available, the autonomy with regular lo
123 IF battery backup is available, backup time wi
' regular load
Power Regiration time of Backup Generator (I
1.24 )
Available)
Comments:
Inspector:

Section:Chapter4 z Inspection Checklists

Page4-70

Date: 01-Oct19

SLCAP 2300 . AOECAOEIT I

3AOOEAAO

i

2nd Edition

Rev No : 03




CIVIL AVIATION AUTHORITY OF SRI LANKA

DS

=9

S

7 =

4.7.13 DISTANCE MEASURING EQUIPMENT

7

CNS INSPECTION CHECKLIST /REPORT

Station : ) Inspector:
Date Time:
Service.DME
Site’ / DME type- /  DMET
Inspection ReferenceANS /YY / MMM / CNSSSSDME / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with thremeéenumber of the Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable

1) DISTANCE MEASURING EQUIPMENT

Ref:

Area of Inspection Obs. Comments
Number

1.1 Availability of Main & Standby Transponders

Availability of Monitoring and Control

1.2 .
equipment

The monitoring and control systeshall
Changeover or shutdown the system if the
1.3 transponder delay differs from the assigned
value by 1 microsecond (150 m (500 ft.) or
more

The monitoring and control systeshall
Changeover or shutdown the system if the
transponder delay differs from the assigned

1.4 value by 0.5 microsecond (75 m (250 ft.)) or|
more, in the case of a DME/N associated wi
a landing aid

15 The Transpondeshallbe shut down in the

event of a failure of the monitor itself

1.6 System Availability ( >97% )
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Availability Figure of Transponder A

1.8 Availability Figure of Transponder B

1.9 Whether the DME is Flight Calibrated

1.10 | Availability of a copy of the current Flight
Calibration Report on site

Availability of the ground check results

111 |. : . Lo :
immediately after the flight calibration, on sit

Availability of Documented routine

1.12 .
maintenance and Ground Check procedure

113 | Availability of maintenance manuals on site

Availability of required tools and test
1.14 | equipment to perform routine Maintenance &
Ground Checks

Availability of maintenance records and

1.1

° Ground Check records

116 Avalilability of Status mdication system to the
' relevant ATC Tower

117 Avalilability of Status monitoring and control

system at Technical Supervision center

Availability of remote Temperature monitorir
1.18 | and alarm system at Technical Supervision
center

1.19 | Availability of lightning protection system

Availability of Surge protection system for th

1.20 :
Mains Power Supply
191 Avalilability of air-conditioning systems and
' periodical inspection
Regular inspection of antenna system for
1.22 . .
physical damages arfilee from obstruction
123 Availability of Fire extinguisher within the

validity period on site

1.24 | Availability of a Firstaid kit on site

125 1irups available, the autonomy with regular
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load
126 IF battery backup is available, backup time
' with regular load
197 Power Restoration time of Backup Generatd
' (if available)
Comments:
Inspector:
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4.7.14 DOPPLER VHF OMNIDIRECTIONAL RADIO RANGE

7

CNS INSPECTION CHECKLIST /REPORT

Station: ) Inspector.
Date: Time:
Service:VOR
Site /| VORType /' VOR Freq.
Inspection ReferenceANS /YY / MMM / CNSSSSVOR /QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the spaca&lpdofor comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory;
NC = Not Checked; NA = Not Applicable

1) DOPPLER VHF OMNIDIRE CTIONAL RADIO RANGE

Ref:

Area of Inspection Obs. Comments
Number

1.1 Availability of Main & Standby equipment.

Availability of Monitoring and Control

1.2 .
equipment.

1.3 Whether the Equipment is Flight Calibrated.

Avalilability of a copy of thecurrent Flight

1.4 Calibration Report on site.

Availability of the ground check results and
15 meter readings immediately after the flight
calibration, on site. (Reference)

Bearing Error of Transmitter 1 indicated on

1.6 near field Monitor.

Beaing Error of Transmitter 2 indicated on

L7 near field Monitor.

1.8 System Availability (>97%).

19 Availability figure of system 1

1.10 | Availability figure of system 2

Availability of Documented routine

1.1 maintenance and Ground Check procedure

1.12 | Availability of maintenance manuals on site.
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Availability of required tools and test
1.13 | equipment to perform routine Maintenance &
Ground Checks.

Availability of maintenance records and

1.14 Ground Check records.

115 Availability of Status indication system to the
relevant ATC Tower.

116 Availability of Status monitoring and control

system at Technical Supervision center.

Availability of remote Temperature monitorir
1.17 | and alarm system at Technical Supervision
center.

1.18 | Availability of lightning protection system.

Availability of Surge protection system for th

1.19 Mains Power Supply.

1.20 Availability of air-conditioning systems and
periodical inspection.

191 Regular inspection of antenna system for
physicd damages and free from obstruction.

122 Availability of Fire extinguisher within the

validity period on site.

1.23 | Availability of a Firstaid kit on site.

If UPS available, the autonomy with regular

1.24
load.
195 IF battery backup is avaible, backup time
' with regular load.
196 Power Restoration time of Backup Generatd
' (if available).
Comments:
Inspector
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4.7.15 HUMAN RESOURCHATION)

CNS INSPECTION CHECKLIST /REPORT

Station / Unit Date Time: Inspector(s)

Inspection Refeence- ANS /YY / MMM / CNSSSSHRS /QQ File Refi AS / 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the referenbemaf the Area of Inspeaon.

S = Satisfactory; | = to be Improved U = Unsatisfactory;
NC = Not Checked; NA = Not Applicable
1) HUMAN RESOURCE (STATION)
Nsrift:)er Area of Inspection Obs. Comments
11 Does the Station / Unit have a documen

organizatonal structure?

Does the organization structure clearly indig
1.2 technical manpower requirement of the Stal
/ Unit?

Is minimum required number of staff availal

1.3 ) . .
in station / unit?

Does the station has developed a mechan
1.4 and defned a responsible officer to review t
Daily ServiceabilityReports?

Doesthe station maintain a record of outag
15 appeared on D. S. R. and the Corrective Ac
taken (plan) for each deficiency?

Have the station / unit developed |

1.6 . : .
desciptions for its technical staff?

Are technical personnel properly qualifig
1.7 trained, equipped & authorized to perform f{
duty?

Does the Station / Unit has employed trair
1.8 technical personnel, relevant to all critig
equipment, during eadtuty shift?
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Does each station / unit has a call up list
1.9 technical expert assistance during
emergency situation?

Doesthe call up lists carry the name, cont
1.10 | information, alternate person & his conti
information and displayed in ethnical
supervision area?

Is there any supervision process establish

111 Supervision responsibility of day to di
operation / maintenance work?
Is there any procedure or mechanism

112 logging of equipment abnormality reportit
time, and egpment restoration time?

113 Is there any procedure or mechanism

reviewing of equipment abnormality logs?

Is there a mechanism developed to update
1.14 | duty takingover officers, by the duty handirn
over officers?

Does the technicalofficers get periodig

1.15 .
refresher training?
Is the working environment at statio
1.16 . S . e
satisfactory? (lighting & Akconditioning)
117 Doesthe Workshops area of relevant statior
' units properly ventilated?
118 Does the Workshops provided withall
' necessary safety gear relevant to station / u
119 Does the Workshops provided with first a
' kits and are replenished periodically?
1.20 Does the officers on shift duty, are provid
' with acceptable resting facilities?
191 Does the offters on shift duty, are provide
' with Transport facilities during an emergenc
Comments:
Inspector
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4.7.16 VHF TRANSCEIVER EQUIPMENT

7

CNS INSPECTION CHECKLIST /REPORT

Station : ,
Date: Time: Inspector:
Service: VHF Communication
Sitel | Service- / Frequency
Inspection ReferenceANS /YY / MMM / CNSSSSVTR / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not alequate use the space given in page 2 with the referemteenof the Area of Inspection.

S = Satisfactory / 1=to be Improved / U = Unsatisfactory
NC = Not Checked / NA = Not Applicable

1) VHF TRANSCEIVER EQUIPMENT

Ref:

Area of Inspection Obs. Comments
Number

11 Availability of Independent Antenna

Availability of a connected and operatior

1.2 .
Microphone and loud speaker / Headset

1.3 RF Output power of Transmitter

1.4 Sensitivity of the Receiver

15 Rewording of communication

Availability of maintenance manuals

1.6 Technical Sup

1.7 Availability of routine Maintenance procedur

1.8 | Availability of required tools and tes
equipment to perform routine Maintenance

1.9 Avalilability of routinemaintenance records

1.10 | Power Supply to the System

1.11 | Battery backup duration with 50% Duty cycl¢

1.12 | Physical Obstruction free Antenna System

Comments:

Inspector:
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4.7.17 SECONDARY SURVEILLANCE RADAR

7

CNS INSPECTION CHECKLIST /REPORT

Station: ) Inspector.
Date Time:
Savice: Secondary S. Radar
Sitel [/ Radar type | Frequency
Inspection ReferenceANS /YY / MMM / CNSSSSSSR /QQ File Refi AS/ 14/ XX

Use followingabbreviations to indicate your observations. If the space provided for comments is
not adequate use the space given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improved,; U = Unsatisfactory

NC = Not Checked; NA = Not Applicable

1) SECONDARY SURVEILLANCE RADAR

Ref:

Area of Inspection Obs. Comments.
Number

1.1 | Serviceability of Channel A.

1.2 | Serviceability of Channel B.

1.3 | Changeover Mechanism between Channels.

1.4 | Is the system kght Calibrated / Validated.

Availability of a copy of the current flight

15 . . .
calibration report on site.

1.6 System availability figure

1.7 |Availability figure

18 |Availability figure

Availability of functional Monitoring Display at

1.9 Radar equipment site.

1.10 | Availability of Service / Maintenance manualg
pertaining to all units related radar equipmen
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at radar site.

Availability of documented Routine
1.11 | Maintenance Procedure on Electronic &
Electricd Equipment.

Availability of necessary tools and test
1.12 | equipment to perform Routine Maintenance ¢
Electronic & Electrical Equipment.

Availability of maintenance records on

11 . : .
3 Electronic & Electrical Equipment.

Availability of documentd Routine
Maintenance Procedure on Mechanical
Equipment.

1.14

Availability of necessary tools and test gear t
1.15 | perform Routine Maintenance on Mechanica
Equipment.

Availability of maintenance records on

1.16 Mechanical Equipment.

Availability of redundancy on data link carryir
1.17 | data to the relevant Technical area of the AT
facility.

Availability of Remote monitoring and control
1.18 | facility from responsible technical supervisior|
center.

Availability of remote Temperature monitogn
1.19 | and alarm system at Technical Supervision

center.
1.20 Availability of lightning protection system and
' periodic inspection for conductor damages.
121 Availability of Surge protection system for the

Mains Power Supply.

1.22 | Power Supply to the Bn Equipment

1.23 | Power Supply to the Standby Equipment

Availability of air-conditioning systems and

1.24 o .
periodical inspection.
1.25 Regular inspection & Recording of antenna
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system for Mechanical Noises and Vibrationg

Regular inspectio of antenna system for

1.26 . .
physical damages and free from obstruction.
197 Availability and full functionality of safety
' interlock at the entrance to antenna platform,
128 Availability of Fire extinguisher within its

validity period, on site.

1.29 | Availability of a Firstaid kit on site.

130 If UPS available, the autonomy with regular

load.

If UPS is remotely located, control and alarm
1.31 . . - -

extension to the Technical Supervision area?
132 IF battery backup is available, backup time w

regular load.

1.33 | Power Restoration time of Backup Generatol

Comments:

Inspector:

Section:Chapter4 z Inspection Checklists Page:4-81 Date: 01-Oct-19

SLCAP 2300 . AOECAOGETT 3AOOEAAO j ! . |2wEditon Rev No : 03




CIVIL AVIATION AUTHORITY OF SRI LANKA

DS

=9

S

7 =

4.7.18 AIR TRAFFIC MANAGEMENT SYSTEM

7

CNS INSPECTION CHECKLIST /REPORT

Station: Ratmalana _ Inspector
Date Time:

Service:Air Traffic Management

SiteT Ratmalana&CES / Servicei Air Traffic Management

Inspection ReferenceANS /YY / MMM / CNSSSSATM / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use tpace given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory / 1 =to be Improved / U = Unsatisfactory

NC = Not Checked / NA = Not Applicable

1) AIR TRAFFIC MANAGEMENT SYSTEM (Ref.Chapter 3f ICAO Doc 9426

Ref: Area of Inspection Obs. Comments
Number
Availability of parallel running Main &
1.1 .
Standby equipment
19 Availability of Monitoring and Contro

Functionality

The control and monitoring system shabi
Changeover the operational system to star
1.3 system in the event of a malfunction of t
main system, and generate alarms to
Technical Supervision position.

14 System availability figure

15 Availability figure

1.6 Availabilli t y fi gure of Sy

Availability of backup position/s fo

1.7 . . . .
operational & Technical supervisory positior]
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The systemshall record and preserve &
Surveillance data from SSR, ABS & ADS-B
used as an aid to air traffic service®r
minimum of 30 days.

The system should record and preserve
1.9 information displayed on all active contr
positions for minimum of 30 days

Systemshallrecord background

1.10 | communication and the aural environment a
air traffic controllerwork statons, for at least
twentwvfour hours of operation

Availability of redundancy on all line

1.11 . .
connecting sensor inputs to the ATM systen

Availability of redundancy on lines connectit
1.12 | controller positions and central ATI
processing system

Availability of redundancy on all line
1.13 | connecting ATM terminals at remotely locat
ATC Centers.

Availability of Lightning and surge protectiq
1.14 | on all incoming and outgoing lines of the AT]

system.
Availability of adequate archiving edia to
1.15 .
accommodate 30 days traffic
116 Avalilability of safe and protected storage a
' for archives
117 Availability  of Documented routing

maintenance procedure

1.18 | Availability of maintenance manuals on site

Availability of required tools and tes

1.19 . . .
equipment to perform routine Maintenance

1.20 | Availability of routine maintenance records

Availability of remote Temperature monitorir
1.21 |and alarm system at Technical Supervis

center
1.22 Availability of air-conditioning sgtems ang
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R

periodical inspection

1.23 | Availability of lightning protection system

Availability of Surge protection system for tk

1.24 Mains Power Supply

1.25 | Power Supply to the Main Equipment

1.26 | Power Supply to the Standby Equipment

Availability of Fire extinguisher within its

1.27 - : .
validity period, on site

1.28 | Availability of a Firstaid kit on site

If UPS available, the autonomy with regu

1.29 load

IF battery backup is available, backup ti

1.30 with regular load

Power Restoration time of Backup Genera

1.31 (if available)

Comments:

Inspector
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4.7.19 ATS MESSAGE HANDLING SYSTEM

CNS INSPECTION CHECKLIST /REPORT

Station : Ratmalana _ Inspector:
Date: Time:

Service: ATS Message

SiteT Ratmalana CES / ServiéeATS Message Handling System

Inspection ReferenceANS /YY / MMM / CNSSSSAMH / QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate usedlspace given in page 2 with the reference number of the Area of Inspection.

S = Satisfactory / 1=to be Improved / U = Unsatisfactory

NC = Not Checked / NA = Not Applicable

1) ATS MESSAGE HANDLING SYSTEM

Ref. Area of Inspection Comments
Number
Availability of parallel running Main &
1.1 .
Standby equipment.
19 Availability of Monitoring and Contro

Functionality.

The control and monitoring system sho
Changeover the operational systenstandby
1.3 system in the event of a malfunction of t
main system and generate alarms to
Technical Supervision position.

14 System availability figure

15 Availability figure
1.6 Availability figure
1.7

The monibring and control system shou
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monitor the updating of databases of
standby system and generate alarms if
discrepancy detected.

Both systems should produce archives and
1.8 archived datghallbe retained for minimum o
30 days

Availability of adequate archiving media
1.9 archive 30 days of traffic and reservi
selected archives for long term preservation
investigations.

1.10 | Availability of safe and protected storage a
for archives

Availability of a procedure to rain recordings

1.11 . . _
for longer periods for investigation purposes
Availability of backup position/s for
1.12 . \ . "
operational &Technical supervisory position
113 Avalilability of redundancy on all internation
' connectivity.

114 Availability of redundany on all lines
' connecting remotely located ATC Centers.
115 Availability of Surge protection system for &

' incoming and outgoing lines.
116 Availability — of Documented routing

maintenance procedure.

1.17 | Availability of maintenance manuals oites

Availability of required tools and tes

1.18 : . .
equipment to perform routine Maintenance.

1.19 | Availability of routine maintenance records.

Availability of remote Temperature monitorir
1.20 | and alarm system at Technical Supervis
center.

Availability of air-conditioning systems an

121 o .
periodical inspection.

1.22 | Availability of lightning protection system.
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Availability of Surge protection system for tk
Mains Power Supply.

1.24 | Power Supply arrangement to the Main Sysi

Power Supply arrangement to the Standby

1.25 System

Availability of Fire extinguisher within itg

1.26 validity period, on site.

1.27 | Availability of a Firstaid kit on site.

If UPS available, the autonomy with regu

1.28 load.

IF battery backup is available, backup tin

1.29 with regular load

Power Restoration time of Backup Genera

1.30 (if available)

Comments:

Inspector:
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4.7.20 GENERAL TECHNITAVISIONAL)

7

CNS INSPECTION CHECKLIST /REPORT

Division: Electronics & Air Date: Time: Inspector:
Navigation Engineering.
Inspection ReferenceANS /YY / MMM / CNSSSSGDT /QQ File Refi AS/ 14/ XX

Use following abbreviations to indicate your observations. If the space provided for comments is
not adequate use the space girepage 2 with the reference number of the Area of Inspection.

S = Satisfactory; | = to be Improyed U = Unsatisfactory;

NC = Not Checked; NA = Not Applicable.

1) GENERAL TECHNICAL (DIVISIONAL)

Ref:

Area of Inspection Obs. Comments
Number

Availability of Complete list obperational
1.1 Test and Measuring Equipment along with
their custodians and Contact details.

Availability of a document carrying
1.2 PassWords of All Equipment / Systems,

which shall le updated periodically.

Availability of CalibratedVoltage and Current

1.3 Measuring Instruments.

14 Availability of CalibratedFrequency Standarg
' / Frequency measuring instruments.

15 Availability of CalibratedRadio Frequency

Spectrum Analyzig instruments.

Availability of Radio Frequency signal
1.6 generator with required bandwidth and
Modulation schemes.

1.7 Availability of Oscilloscopes with required
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Bandwidth.

Availability of R. F. Power Measuring
Equipment.

Availability of VSWR Measuring Instrument
1.9 or any other methodology to perform VSWR
Measurements.

Availability of Bit Error Rate Measuring

1.10 Equipment.

1.11 | Availability of Audio Level Generator / Meter

1.12 | Availability of Portable P. C. s for
maintenancevork at relevant stations.

Availability of a Clock distribution systems tc

1.13 synchronize all CNS related systems to UT(

Comments:

Inspector:
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4.7.21 FLIGHT CALIBRATION

7

CNS INSPECTION CHECKLIST /REPORT

Station : Date Time: Inspector(s)

Inspection ReferenceANS /YY / MMM / CNSSSSFCL /QQ File Refi AS/ 14/ XX

1) FLIGHT CALIBRATION

Ref: o
Number Activity Comments
1 Flight Inspection service Provider.

2 Flight Inspection Aircratft.

3 Position Determining System.

4 Equipment tdoe Calibrated.

5 Issued NOTAM Reference.

6 Eng. In Charge of Calibration.

Warning signboard at relevant AT
Towers.

8 Current Status of Equipment.

9 Last Calibration Date.

Any limitations / Restrictions imposed ¢

10 Equipment.

Whether he calibration process follo

11 the approved calibration procedure.

12 Monitors adjusted

13 Terminating of Calibration session.

Cancellation of the NOTAM an

14 : . .
returning the Equipment to service.

Comments:

Inspector
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